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“That occupation is as necessary to life as food and drink. 
 

That every human being should have both physical and 
mental occupation. 

 
That all should have occupations which they enjoy, or 

hobbies. 
These are the more necessary when the vocation is dull or 

distasteful. 
 

Every individual should have at least two hobbies, one 
outdoor and one indoor. 

A greater number will create wider interests, a broader 
intelligence. 

 
That sick minds, sick bodies, sick souls, may be healed 

through occupation.” 
 

Dunton (1919) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“Anything that we have to learn to do we learn by the actual 
doing of it... We become just by doing just acts, temperate by 
doing temperate ones, brave by doing brave ones.” 

 

 
 

Aristotle Niconachean Ethics, Book II, p.9 
 
 

1. Dunton, W. (1919).  Reconstruction therapy.  Philadelphia: W. B. Saunders 
 

2. Image retrieved from: 
http://www.bing.com/images/search?q=images+of+william+rush+dunton&view=detail&i 
d=B2A321FDB91383E2960DC016CD3E0866E878A6CF 

 

3. Judson, L.  (2006). Aristotle: Nicomachean Ethics, Books II – IV.  (C. C. W. Taylor, Trans).  New 
York: Oxford University Press. (Original work published c. 325 BC). 
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Welcome to the fieldwork program at Nova Southeastern University, 
Tampa (NSU Tampa) Entry-Level Doctor of Occupational Therapy 
(OTD) Program.  The program designed this Fieldwork Education 
Manual to familiarize students and Fieldwork Educators with our 
program. The manual includes information to assist both students 
and Fieldwork Educators to facilitate successful completion of Level 
I and Level II Fieldwork, as well as the doctoral experiential 
component, or residency experiences required for graduation. 
 

NSU Tampa’s OTD program requires all students to obtain extensive 
clinical education embedded within the curriculum. The NSU Tampa program offers a unique 
educational design that integrates Level I Fieldwork within three intervention courses to allow 
students the opportunity to enrich didactic coursework through observation and participation. 
Additionally, the curriculum also requires two 12-week full time Level II Fieldwork experiences 
during which each student has the opportunity to apply theoretical constructs to evaluation 
and intervention learned in the classroom to a variety of settings. Finally, the entry- level doctoral 
student spends the last 16 weeks during a doctoral experiential component, or doctoral residency 
at a facility that provides mentorship and in-depth experience in one of eight areas required by 
the Accreditation Council on Occupational Therapy Education (ACOTE. The faculty at NSU 
believes that the sequence of didactic courses capped by fieldwork and residency components 
prepares NSU Tampa OTD program graduates to enter the profession with knowledge and 
advanced skills for competent practice, professional leadership, and to remain contemporary in 
occupation-based practice in a variety of contexts for an ever-changing world.  

 
Our Fieldwork Educators are an integral component of the OTD educational program. Our 
students benefit greatly from the expertise and knowledge of the Fieldwork Educator, as they 
increase their competence and go on to lead the profession and community through their 
contributions in educational leadership, community and profession service, life-long learning, 
scholarship and research. Thank you for your continued involvement and support of the NSU 
Tampa OTD program. 

 
Sincerely, 
 
Thomas J. Decker, OTD, OTR/L                    
Director of Clinical Education, 
Assistant Professor & 
Academic Fieldwork Coordinator  
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Student Handbook 
While this manual is meant to relate to fieldwork experiences specifically, all policies contained in the 
Nova Southeastern University Dr. Pallavi Patel College of Health Care Sciences (CHCS) Student 
Handbook are expected to be followed at all times and in all circumstances.   

The Fieldwork Experience 
 

The fieldwork component of Nova Southeastern University’s (NSU) Entry-Level Doctor of 
Occupational Therapy curriculum occurs at three different levels of increasing complexity and 
responsibility. The first two are Level I and Level II Fieldwork experiences, and the third one is the 
experiential component called doctoral residency. To complete graduation requirements, the NSU 
OTD student (OTD-S) will have accumulated at least 2040 clinical education hours, not counting 
course-related interactions with different populations during community fieldtrips near the 
university or where students reside. 

 
Level I Fieldwork experiences occur during the second year of the program during three successive 
semesters starting Summer semester. They are intentionally coupled with three independent 
intervention courses, all of which provide clinical experiences applying the PEOP model, the first 
one of which addresses wellness, prevention and community-based practice. The second Level I 
Fieldwork experience is part of the intervention course that addresses barriers and supports for 
participation and engagement of children and youth with multiple conditions within the context of 
diverse environments.  The third Level I Fieldwork experience addresses the evaluation and 
treatment of adult and older adult occupational performance in various environments. 

 
After successful completion of Year II, students will complete six months of Level II Fieldwork in a 
supervised environment linked to the academic program.  The first of these Level II Fieldwork 
experiences occurs normally during the Summer semester of the third year. Upon completion of 
this first Level II Fieldwork experience, the student takes the doctoral certification examination and 
enters the doctoral level courses of the curriculum, culminating in a research project and entry into 
the doctoral residency or the in-depth experiential component in one or more of the following as 
recommended by the Accreditation Council on Occupational Therapy Education (ACOTE):  clinical 
practice, research, administration, leadership, program and policy development, advocacy, education, 
or theory development. 

 
Student Policies for Level I and Level II Fieldwork Experiences 

Prerequisite Policies 

The Nova Southeastern University, Dr. Pallavi Patel College of Health Care Sciences Student Handbook 
requires students have health insurance, AIDS education, and immunizations for fieldwork. Students 
must submit insurance card or may sign a statement indicating that they met their requirements. An 
affiliated facility may also require a student to pass a State of Florida Department of Health 
screening prior to rotation.  Other requirements by the affiliated facility may include, but are not 
limited to, fingerprinting, criminal background check, urinalysis for drugs and alcohol, and proof of 
immunizations. If a student does not meet all requirements held by the affiliated facility prior to the 
first day of the scheduled placement, the student's placement will be cancelled, or if the placement 
has begun, the student will be asked to leave. Any cost associated with additional site requirements is 
the responsibility of the student. 
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As a prerequisite for all fieldwork experiences, the student is responsible for reading a copy of the 
contractual agreement between the University and the affiliated facility (this is part of the level II 
student site selection process), submit a current personal data sheet, and meet additional 
requirements as described in the course syllabuses for fieldwork. 
As a prerequisite for all fieldwork experiences, students are responsible for maintaining their own 
records and other site-specific requirements. The academic fieldwork coordinator (AFWC) does not 
mail confidential records to facilities. Students are required to review materials (if available), call the 
facility, and verify current information at least 5 weeks prior to arrival. 

 
As a prerequisite for all fieldwork experiences, all students must  
1. have access to a computer with a modem for participation in the online component of the 

fieldwork experience. 
 
2. contact their site before the start date. The recommended time frame is at least 3 weeks before the 

beginning of a Level I rotation and for Level II rotation, 3 months prior, as well as a follow up 4-
6 weeks before the start. The purpose of the introductory phone call is to ensure placement at 
the site and to determine the needs of the facility, i.e., dress code, orientation time, parking, 
immunizations, background check. 

 
If the student does not contact the site in a timely manner and the rotation does not start on 

time, the student will be responsible for any action taken which may include: 
❷ Meeting with the Committee on Student Progress 
❷ Delay of start of rotation 
❷ Need to make up rotation hours at the discretion of the Site Supervisor and the 

Academic Fieldwork Coordinator 
❷ Cancellation and failure of the rotation by Academic Fieldwork Coordinator which 

would result in student receipt of a Failure (F) on their academic record and 
necessitate enrolling in and paying for the course the next available time.  Appropriate 
policies will apply in case of a history of academic failure and/or professional 
behavior. 

 During both Level I and Level II Fieldworks, the student is required to enter the correct 
supervisor information in the software system (EXXAT) by the end of the first week. Failure to do so 
could result in a failing grade for Level I or II fieldwork. Further, there are several 
requirements/assignments for both Level I and Level II fieldwork contained the EXXAT software 
that must be completed in order to achieve a passing grade for that clinical education experience. The 
use of EXXAT and its procedures are outlined during the fieldwork meetings held during each 
institute beginning in year one up until the first Level II clinical education experience has been 
initiated.  

 
Upon completion of any fieldwork experience, students must attend a mandatory course wrap- 

up session.  Mechanism for this session will vary according to level, and the student is responsible 
for reading their course syllabus or fieldwork experience guide when applicable to ensure 
participation. Failure to attend will be considered an unexcused absence. 

 
Student Documentation Requirements 
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To ensure compliance with NSU obligations, and to ensure student safety, students must upload 
immunization information into the applicable NSU systems prior to the first Level I or community 
field trip placement, and must resubmit annually as needed prior to the applicable rotation or 
experience: (See background check and immunization policy for details.) 

❷ Health Information 
❷ Proof of immunizations 
❷ Physician's physical examination 
❷ Medical insurance 
❷ Evidence of successful completion of required CPR training 
❷ Evidence of HIV/AIDS education/ Bloodborne pathogens 
❷ Background check 
❷ HIPAA Training 
❷ OSHA Training 

Students complete a level I background screen through Certified Background Check.com prior to 
admission into the OTD program.  During the OT Intervention II course, students complete a level 
II background check through the Division of Children and Families for participation in coursework 
in the school system and other children and youth settings.  This background check may be required 
by facilities used for community field trips as well, so students are responsible for meeting this 
requirement when informed by the site upon their initial contact. Results of these screens will 
impact further participation in the OTD program. 

 
Failure to submit the documents will result in cancellation or delay of the fieldwork placement. 
Students assume the responsibility for keeping the aforementioned records current, through the last 
18 months of the program.  For more details on student documentation, refer to the student 
documents section. 

 
Personal Safety 

 
Personal safety of all individuals is very important. Students should apply the general safety 
guidelines outlined in the Campus Safety Booklet at all times during their clinical affiliation. During 
an affiliation, students must get to know the area in which they are affiliating and be aware of any 
potential hazards. Clinical sites normally provide the student with any helpful information relating 
to potential personal safety hazards and ways to minimize risk. If a student has any concerns about 
their personal safety, they should discuss this with their Fieldwork Educator and inform their 
Academic Fieldwork Coordinator. 

 
Dress Code 

 
During all fieldwork experiences, students must comply with the Health Professions Division dress 
code policy unless the affiliating facility has different specific dress requirements. Students who are 
inappropriately dressed or groomed may be required to leave the facility and this will be considered 
an unexcused absence. Repeated violations are considered improper professional behavior and will 
result in referral to the Committee on Student Progress for disciplinary action, which may include 
termination of the fieldwork experience. 

 
The Fieldwork Educator  (FE) should send the student home if the student is non-compliant with 
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the dress code.  The student is required to make up any lost time that may result.  The NSU OTD-S 
dress code for clinical education is that which applies for classroom dress as outlined in the Dr. 
Pallavi Patel College of Health Care Sciences Handbook. In addition, students are to present a 
professional appearance  
and demeanor at all times.  The NSU dress code is not to be modified unless the affiliating facility 
has a different, specific dress requirement. For females, skirts must be of length and style to protect 
the student's modesty during treatment activity.  Because NSU prefers a tailored professional look, 
lace, ruffles, T-shirts, polo shirts, color trims, denims, corduroys, knits, and sheer fabric are not 
permitted.  Male students must wear solid color or striped dress shirts and ties.  Shoes may be slip-
on or tie, non-skid dress shoes.  In addition, athletic or running shoes are not permitted. Socks or 
hosiery are mandatory. Lab coats and identification badges must be worn at all times, unless 
otherwise indicated. 
 
Professional Behavior 

 
Students are expected to practice in a legal, ethical, and professional manner. Failure to do so will 
result in failure of the clinical education experience. More specific information about this can be 
found in the Dr. Pallavi Patel College of Health Care Sciences (CHCS) Student Handbook. 
Documentation of that behavior will be completed by the Fieldwork Educator (FE) using the 
AOTA Evaluation form or other form if deemed appropriate if the AOTA Evaluation Form is not 
appropriate. Inappropriate behavior may result in removal of a student from the assigned clinical 
facility at the discretion of the Fieldwork Educator (FE) and the Academic Fieldwork Coordinator 
(AFWC) at any time. Professional behavior assessment is also at the discretion of the AFWC who 
may remove a student at any time for any infractions of professional behavior, which include, but 
are not limited to: 

• Not following the FE work schedule or attempting to alter their schedule in any way 
without advance approval by the AFWC and FE 

• Not answering any and all communications from the university staff or faculty while 
completing their clinical education experience.  

• Contacting any other site to try to arrange alternative placement for self 
• Any pattern of behavior (more than one instance of a specific behavior) deemed 

unprofessional by either AFWC or FE 
 
Attendance/Tardiness 

 
Before beginning a fieldwork experience, the student will contact the site related Fieldwork 
Coordinator at the site and the Educator at the assigned site. The site contact will provide the 
student with the basic orientation information such as: hours of operation, dress code, how to 
find parking, and where they can eat lunch, etc. Students must be prepared to begin clinic duty at 
the designated, agreed upon times and days. During a clinical rotation, students follow the hours 
and patterns of operation of the site.  For example, some students may be assigned five 8-hour 
days/week and others may be assigned four 10-hour days. 

 
If the department provides weekend services, students are required to spend no more than 16 hours 
in weekend coverage during Level II rotations at times arranged with the Fieldwork Educator. If the 
clinical site provides coverage on holidays, students may be assigned holiday coverage.  The student 
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is to be offered compensation time off consistent with the policies and procedures of the clinical site 
for any weekend and holiday coverage. We encourage that the time off be used within the week of 
this extra coverage, so the student is not overly taxed. The student and Fieldwork Educator must 
determine the learning experiences and goals to be achieved during weekend and holiday coverage. 
Guidelines for supervision of students must be followed on weekends. 

 
An unexcused absence during Level II Fieldwork rotation places the student in severe jeopardy of 
not fulfilling course requirements.  The need for make-up days is determined on an individual basis 
by mutual agreement between the Academic Fieldwork Coordinator and Fieldwork Educator. 
Make-up time can occur at the end of the fieldwork experience or during the rotation, but cannot be 
guaranteed. It will be offered to students only for extreme, unforeseen circumstances. Students 
must make travel arrangements for departures after the end of the workday, and may not be excused 
for personal business or to attend continuing education courses.  Because of the seriousness of the 
consequences, students are strongly encouraged to have perfect attendance. 

 

Under extreme, unforeseen circumstances that result in absence students MUST call their Fieldwork 
Educators at the beginning of the workday and ask to be excused. If they do not speak with the 
Fieldwork Educator (FE) directly, they are to leave a message and talk to the Fieldwork Educator as 
soon as possible.  The student must also notify their Academic Fieldwork Coordinator (AFWC) at 
the University. The Fieldwork Educator and Academic Fieldwork Coordinator will determine the 
need for and agree on arrangements for make-up.  Because the clinical site becomes an extension of 
the university, the Academic Fieldwork Coordinator must know where the student is and when the 
student is absent in the interest of good risk management. 

 

Tardiness conveys a very negative impression. It suggests lack of planning and preparedness and is 
viewed by many as rude and unprofessional. It can disrupt the operation of the occupational therapy 
department. This applies not only to reporting to work in the morning, but beginning duties after 
meals, attending meetings, etc. Students MUST call Fieldwork Educators as soon as possible if they 
are going to be late.  Persistent tardiness may jeopardize the student's successful completion the 
relevant clinical education.  It is the student's responsibility to initiate discussion about modifying the 
daily schedule if there are reasons other than personal convenience, that are resulting in tardiness. 

 
Counseling Students 

 
Fieldwork Educators are requested to seek advice from the Academic Fieldwork Coordinator 
should student performance or behavior problems arise.  The Fieldwork Educator must use 
professional judgment in distinguishing between advising (recommending, suggesting) in order to 
improve weaknesses in student performance, and recommending professional counseling resources 
when a student has problems that are disrupting the ability to function. 

 
The University has counseling staff on call for student emergencies and provides professional 
services for impaired students.  Fieldwork Educators are encouraged to take immediate action by 
contacting the University faculty to provide or assist in activating if the need arises. 

 
University Calendar 

 
The University calendar is suspended during fieldwork experiences. That is, the student follows the 
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holiday and operation hours of the facility(s) in which they are assigned, rather than the University's. 
 
Occurrence Reports 

 
Should the student be involved in any accident with potential injury to self or others during clinical 
practice, they must comply with the facility’s policies and procedures for reporting on the 
appropriate documents.  The student must also notify the Academic Fieldwork Coordinator when 
an incident occurs. 

 
An addendum, completed by the student, must be included with the final clinical evaluation to 
describe these occurrences. Department managers or Fieldwork Educators may choose to complete 
an addendum on their organization's letterhead instead of, or in addition to, the student's report. 
The purpose of this reporting is to have a record of the incident should any future legal action be 
taken. Students are advised to complete the addendum when they complete the occurrence report 
so that the information is fresh in their minds. The facility’s occurrence report is considered 
confidential information. Therefore, a copy is not to be provided to the University. The format for 
the addendum is: 

  
 
ADDENDUM TO EVALUATION OF   
Student name: 
Date and time of occurrence: 
Names of people involved: 
Brief description of the occurrence: 
 
 

 ________________  

Signature of person reporting  
 
Housing/Meals and Transportation 
 
Students are responsible for all expenses related to clinical education. They must locate their own 
housing.  Students may be eligible for stipends, meal tickets, or free housing that may be provided 
by the fieldwork site.  However, students must be prepared to meet all their financial needs during 
their fieldwork experience. 

 
Placement and Grading Policies 

 
Students will be permitted to participate in fieldwork rotations only after having successfully 
completed all corresponding didactic coursework. Students must comply with all policies and 
procedures of the clinical facility, Nova Southeastern University, and the American Occupational 
Therapy Association during the fieldwork experiences. Students must complete all Level I & II 
Fieldwork, as scheduled within the curriculum design, or on extenuating circumstances, within a 
two-year time frame, per ACOTE standards, starting from the date of completion of the formal 
coursework. 
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Fieldwork Experiences Are Graded as Pass/Fail 
 
In order to pass the Fieldwork Level I rotation, the student must attain acceptable total scores as 
described in the course syllabus for interpersonal interactions, professional behavior, data 
gathering/observational skills, program planning/implementation, and verbal and written 
communication as outlined in the NSU fieldwork evaluation form. 

 
To pass the Fieldwork Level II Fieldwork experience, the student must meet the minimum criterion 
scores for the AOTA, Fieldwork Performance Evaluation (FWPE) for the Occupational Therapy 
Student. A satisfactory score is 122 points and above, and no lower than a 3 on the fundamentals of 
practice section of the evaluation form. 

 
In both types of fieldwork experiences, the faculty is charged with the responsibility of determining 
course grades. A student may fail the fieldwork placement if he or she marginally passes a fieldwork 
experience and has professional conduct issues or fails to turn in related fieldwork assignments as 
required by the course instructor. 

 
Student Failure Procedure 

 
All fieldwork experiences are covered by grading policy similarly applied to didactic courses; this 
includes Level I Fieldwork experiences embedded in didactic courses such as the three 
intervention courses. 

 
1. Failure at a Level I Fieldwork experience will result in failure of the associated intervention 

course and referral to the Committee on Student Progress (CSP). 
 

2. Students may remediate only one Level I fieldwork, which entails also remediating the 
associated Intervention course . Should the student fail a second Level I Fieldwork, after 
successfully remediating one failed Level 1 Fieldwork, the student will not be allowed a 
second opportunity to remediate and will be automatically dismissed from the program. 

 
The policy also applies to the Level II Experiential Component. 

 
1. Students who fail their first Level II Fieldwork rotation (OTD 8391), typically offered during 

the Summer semester will follow procedure like any other course failure, but will retake the 
failed rotation sometime within the following year, depending on site availability.Becuase of 
the lockstep nature of the program, any failure requires the student to sit out of the program 
for a year until the failed course is once again offered, at which time they can re-enter the 
program. Additional tuition must be paid for any remediation of aLevel II failure.  

 
2. Student may use the option of using part of the 16 weeks of Fall semester to identify and 

remediate issues that may have caused the failure, but leaving enough time for the 12 week 
fieldwork rotation which typically would be in the subsequent Fall, Windter or Summer 
semester. 

3. Due to the lockstep nature of the curriculum, the student will resume the coursework during the 
Fall or Summer semester of the following academic year, depending on whether the first or 
second Level II course is failed.  
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4. Students may retake only one Level II Fieldwork experience. Retaking a Level II 
experience includes the student being pulled from a site at any time and for any reason 
(except under circumstances outlined below) – this constitutes a failure. Should students 
fail a second placement at a Level II rotation (which includes failing the same Level II 
Fieldwork experience twice), they will be considered to have failed two FWE-II and will be 
automatically dismissed from the OTD program, without another opportunity to retake. 

 
Additional tuition will be charged for repeated courses, including Level I (with associated course), 
Level II Fieldwork experiences, and doctoral residency. The maximum final grade OTD students 
may earn on any didactic course after any remediation will be 75 percent.  The maximum final grade 
in Level II Fieldwork experiences and doctoral residency is a pass (P), as numerical scores are not 
assigned in those courses. 

 
The stringency of this policy underscores the seriousness of this issue.  Fieldwork experiences are an 
important matter where practitioner competency and professional behavior in a real clinical setting 
with genuine patients are required.  Level II Fieldwork cannot begin until all curriculum coursework 
has been successfully completed to the point of the fieldwork or residency. All fieldwork experiences 
and doctoral residency must be successfully completed to be eligible for graduation. 

 
The student’s participation, discussion of student performance, professional communications 
throughout the rotation (including program faculty and on-site professionals) and written 
evaluations will be used to determine the grade for the course.  This includes ALL the electronic 
requirements for Level I and Level II Fieldwork experiences as well as for the Doctoral Residency. 
Termination for unacceptable performance will result in a failing grade of F. 
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Withdrawal or Termination from a Fieldwork Experience 
 
Students who withdraw or are asked to withdraw from a fieldwork experience due to 
inadequate performance will receive a failing grade (F) for that rotation. 
  
There is no credit for partial time served in a fieldwork experience or residency that must be 
terminated due to inadequate performance or unprofessional behavior. Students who fail a fieldwork 
experience may repeat one and only one fieldwork experience. Students who fail two clinical rotations 
will be automatically dismissed from the program. Students who have not completed six months of 
Level II Fieldwork plus the doctoral residency have not completed the curriculum requirements and 
will not be eligible to receive a Doctor of Occupational Therapy degree. 
 
Withdrawals:  Leaving an internship site without notifying and receiving a written response from the 
Academic Fieldwork Coordinator and the Program Director is viewed as a serious infraction of 
professional ethics and is considered abandonment of one’s professional responsibilities to the 
patients and facility.  The student will receive a failing grade in the internship and will not have the 
option to petition to re-enter the program. For the sake of clarity, when a student voluntarily and 
knowingly withdraws from a site at any point and for any reason, without the prior written approval 
of the AFWC, this is considered fieldwork abandonment and, without exception, results in failure 
of that Level I, Level II Fieldwork placement or Doctoral Residency.  
 
Any student who is withdrawn from Fieldwork experience at any time and for any reason is subject to 
additional tuition fees and a delay in graduation date and subsequent degree conferral. 

 
Students who withdraw from a fieldwork rotation due to illness are required to provide a physician’s 
statement indicating the student’s ability to resume full duties before being rescheduled for a 
fieldwork experience. Acceptable performance termination may result in a grade of I.  A student 
who develops a health or other serious problem preventing fieldwork completion in the scheduled 
time frame warrants an incomplete grade as well. 

 
In the case of an incomplete, attempts would be made to have the student finish the fieldwork 
experience at the same site. Student withdrawal from a fieldwork II experience is strongly 
discouraged and should only be considered in extreme situations. Withdrawal from fieldwork 
cannot be carried out without the permission of the AFWC or faculty member designated by the 
AFWC. The proper withdrawal forms must be completed. Failure to follow this procedure may 
result in a failed clinical rotation. 

 
Termination of the fieldwork experience once it has started is rare. The most common reason is for 
unacceptable student performance and lack of professional behaviors. Students terminated for 
unprofessional behavior or lack of performance will receive a failing grade (F) for that fieldwork. 
There is no credit for partial time served in a fieldwork experience that must be terminated.  All 
fieldwork sites reserve the right to request that a student be removed from an affiliation. The 
termination of a student during an affiliation is not considered a cancellation and will be considered 
a course failure (F). 

 
If a student is terminated from an affiliation, remedial work may be required. Remedial work will be 
for the purpose of addressing problems seen on terminated fieldwork. The purpose of remediation 
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will be to allow the student to maximize success on subsequent, make-up fieldwork. Make-up 
affiliations will be assigned by the AFWC. Make-up affiliations will not necessarily follow the 
typical course Level II Fieldwork time frames and will involve additional costs for tuition and other 
related expenses. 

 
If the student has previously been terminated from a fieldwork experience or has failed a previous 
fieldwork, in addition to the CSP, a Fieldwork Committee composed of the Fieldwork Coordinator 
and at least 1 additional faculty, will review the case and make recommendations and counsel the 
student.  The recommendation may be dismissal from the program or remediation including, but 
not limited to, additional course work, counseling, leave-of-absence, or specialized assignments. 
Students will be placed a maximum of three times for fieldwork sites. The student will be required to 
meet with the Fieldwork Educator and may be required to sign a contractual letter regarding 
responsibilities for subsequent clinical placements. Credit for time served will NOT be granted. 

 
Cancellation of Fieldwork Level II 

Student Initiated Cancellation 

Once a Fieldwork II assignment has been confirmed, student requests for a change of affiliation 
WILL NOT be honored unless there is an extreme emergency situation. An extreme situation is 
identified as death of an immediate family member, or serious personal illness. Documentation of 
the situation will be required (i.e. obituary of family member or confirmation of medical problem 
from physician).  In other situations students will provide written documentation to the AFWC 
explaining reasons for altering the original assigned placement.  Faculty Members and the AFWC 
will discuss and vote in faculty meeting whether or not cancellation is accepted. If after reviewing 
pertinent documentation a determination is made a change is acceptable, the following procedure 
will be implemented: 

 
1. Meeting of AFWC and Student to discuss preference indicators re: Fieldwork. 
2. AFWC assigns student to a new site. 
3. All involved persons are notified of change. 

 
Site Initiated Cancellation 

 
A Fieldwork site may need to cancel a confirmed placement.  This happens when the staffing 
situation is not adequate to provide the required learning environment.  Further, a facility 
occasionally closes or merges with another organization and the confirmation of placement cannot 
be honored. If a cancellation should occur, the procedure is as follows: 

 
1. Student is notified the Fieldwork placement has been cancelled by the site. 
2. Meeting of student and AFWC to discuss new site options. 
3. AFWC assigns student to a new site. 

 
A cancellation of Fieldwork II (either student or site initiated) may delay a student’s Fieldwork 
experience. Neither NSU nor the Fieldwork site is liable. It is possible that this change of 
Fieldwork will result in a later graduation date, as the Fieldwork may need to be rescheduled for a 
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later time frame than originally scheduled. 
 
What to Do When You Are Done with a Rotation 

 
To complete a course involving either a Level I, Level II Fieldwork experience, or doctoral 
residency, the following documents must be submitted, with original FE and student signatures 
(when possible), at the conclusion of the fieldwork: 
  

❷ For Level I Fieldwork experiences: NSU fieldwork evaluation form, NSU student evaluation 
of fieldwork 

❷ Experience for Level II Fieldwork experiences: Student evaluation of the fieldwork educator 
and placement (SEFWE), AOTA Fieldwork Performance Evaluation (FWPE) for the 
Occupational Therapy Student (to be completed by the occupational therapist/Fieldwork 
Educator), ALL Canvas assignments within the Level II Fieldwork course shell 

❷ Doctoral Experience: Doctoral Experience Assessment-Student. Doctoral Experience 
Assessment-Mentor 

❷ ALL assignments in the EXXAT software associated with that clinical education 
placement 

 
***NOTE: Grades cannot be submitted before these forms are turned in. 

 
Assignment to Fieldwork Sites 

Fieldwork Experience Selection Process 

How a Facility Is Selected 
 
Facilities selected to provide fieldwork experiences to NSU occupational therapy students are an 
integral component of the curriculum.  Each site meets an educational objective reflective of the 
sequence, depth, focus and scope of content in the curriculum design.  The curriculum is organized 
using the Person-Environment-Occupation Performance (PEOP) model developed by 
Christiansen and Baum (2005).  The PEOP model recognizes the dynamic, complex relationship 
between people, environments and occupational performance. Although other models and frames 
of reference are taught and utilized throughout the curriculum, the faculty believes the PEOP model 
provides a solid guide to evaluate people/persons, environments and occupations. The PEOP 
model emphasizes occupations (valued roles, tasks and activities) and requires a holistic top-down 
approach to client care. Use of the ideas and descriptions from this model provide a guide for 
occupational therapists to work both within the medical model and well-populations. Fieldwork 
Educators providing the fieldwork experience must recognize that positive changes in the 
relationship between a person, his/her environment and occupation (valued roles, tasks and 
activities) can improve health.  Fieldwork Educators must also provide the student(s) the 
opportunity to engage with the population served at the facility. 

 
Once the determination has been made that a facility recognizes the value of occupation, and meets 
the curriculum need, the AFWC initiates placement of students for specific rotations and specific 
dates.  A request is sent out to local sites with current contracts each year to hold placements 
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for students. Regular communication is made to request and verify placement slots as the time 
approaches.  Final confirmation paperwork with evaluation forms is sent out 4-6 weeks prior to a 
level I Fieldwork experience and 6-10 weeks prior to a Level II Fieldwork experience. 

 
Christiansen, C. & Baum, C. (2005). Occupational therapy: Performance, participation and well-being. 
Thorofare, NJ: SLACK Incorporated.
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Level I Fieldwork Experience Overview 

 
The second year of study in the occupational therapy entry-level doctoral program is devoted 
to advanced didactic course work and clinical training called clinical rotations or Level I Fieldwork 
experiences. Level I Fieldwork is divided into three different courses, each of which is composed of 
coursework followed by a fieldwork experience: the psychosocial and community practice (OT 
Interventions I course) and the children and youth (OT Interventions II course), and physical 
disabilities (OT Interventions III course). 

 
The AOTA Standards describe the goal of Level I Fieldwork "to introduce students to the 
fieldwork experience, and develop a basic comfort level with an understanding of the needs of 
clients." Level I Fieldwork is not intended to develop independent performance, but to "include 
experiences designed to enrich didactic coursework through directed observation and participation 
in selected aspects of the occupational therapy process."  The level of participation varies across 
settings.  Level I Fieldwork is evaluated as Pass/Fail based on the collaboration between the 
AFWC, FE and the student. 

 
Services may be provided to a variety of populations through a variety of settings. Experiences may 
include those directly related to occupational therapy, as well as other situations to enhance an 
understanding of the developmental stages, tasks, and roles of individuals throughout the life span. 
Day care centers, schools, neighborhood centers, hospice, homeless shelters, community mental 
health centers, and therapeutic activity or work centers are among the many possible sites. Level I 
Fieldwork may also include management of services and administrative experiences in occupational 
therapy settings, community agencies, or environmental analysis experiences. 

 
Qualified Personnel for Supervision of Level I Fieldwork may include, but are not limited to, 
academic or Fieldwork Educators, occupational therapy practitioners initially certified nationally, 
psychologists, physician assistants, teachers, social workers, nurses, physical therapists, social 
workers, etc. The supervisors must be knowledgeable about occupational therapy and cognizant of 
the goals and objectives of the Level I Fieldwork experience.  Fieldwork Educators providing the 
fieldwork experience must recognize that positive changes in the relationship between a person, 
his/her environment and occupation (valued roles, tasks and activities) can improve health. 
Fieldwork Educators must also provide the student(s) with a range of learning experiences and 
provide the opportunity to engage with the population served at the facility. 

 
Level I Locations.  Students are required to participate in selected level I Fieldwork experiences in 
a variety of settings across the nation. In addition, international sites will be considered.  Each 
student is responsible for the costs associated with participating in the mandatory Level I Fieldwork 
experience. 

 
Level I Selection Process 

 
Assignments to Fieldwork Level I experiences are made by the Academic Fieldwork 
Coordinator  
The Level I Fieldwork experiences are part of the didactic courses to which they are linked.  Sites are 
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selected by the AFWC to meet specific curriculum objectives and assigned in the integrated software 
related to fieldwork - EXXAT.  Factors considered during placement selection include: availability, 
geography, NSU- facility philosophy fit, professionalism, learning style of the student, academic 
performance and area of interest. In addition, previous fieldwork experience, and disciplinary 
warnings and actions in the student's records will be considered. For students who live outside the 
geographical boundaries of the usual placement sites utilized by the AFWC, there is a Level I 
procedure that must be followed with specific deadlines required ONLY for sites with which NSU 
already holds contracts. The policy is as follows: 

  
• If student has an interest in a site local to or outside the state of FL: 

• Research site ONLY if there is an existing contract on it (scope and range of services – write a 
comprehensive description based on research) 

• Call or communicate the with facility and find your way to the person who makes the decision. 
You will say: 

• My name is ….I am a student from ........ entry level Doctor of .....program and 
my academic FW coordinator ( AFWC) encourages us to research facilities in 
which we have an interest in doing our 3-week full time Level I (state the 
practice area) placement and also with whom we already hold a contract. I 
would like to do my (choose the relevant one: Psychosocial, Children and 
Youth or Adult Physical Dysfunction) there and wonder whether I can have 
my AFWC call you to discusss this as an option for me?“ 

• In an email provide AFWC tdecker@nova.edu  and the TampaOTDFieldwork@nova.edu with 
details that include: 

Name, phone number and email address of the person who makes the decision & detailed description of the 
site including the scope and range of services provided. 
 

Deadline(s) for students to submit their facility Level I placements  
for possible assignment 

 
• Level I Psych – March 31 of year attended 
• Level I C & Y – July 1 of Year attended 
• Level I Phys Dis – Nov 1 prior to semester onset of attendance 

 

 **Please NOTE: following procedure does not guarantee placement 
 
Students who have a unique situation that warrants exemption from the scheduled fieldwork dates 
must petition the AFWC and the course instructor during the first week of classes for the course 
(such as a leave of absence). No petitions after this deadline will be considered unless for reasons of 
illness or death in the immediate family. 

 
Level I Attendance Policy 

 
All three Level I Fieldwork experience rotations are for a three-week period of time, which translates 
into approximately 15 workdays (excluding facility-honored holidays). Attendance within this time 
frame is mandatory. Any changes in the student's scheduled dates of the clinical rotation must be 
presented in writing to the AFWC and the student's clinical instructor prior to the start of the 
rotation. The petition must clearly describe the dates and times of the necessary variation, and 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

21 
 

include a suggested plan to make up the work missed. 
 
The AFWC and the FE will determine whether the request and make-up plan can be collaboratively 
accommodated and will respond in writing. Failure to complete successfully a Level I 
placement as described above will result in a failure of the Level I experience. A maximum of one 
excused absence (illness or death of an immediate family member) is allowed during each of the 
Fieldwork Level I rotations. These days should be made up as determined by the clinical instructor. 
Any student absent from a Level I placement for more than one day (excused absences) will receive 
an incomplete (I) and will be required to to make up the time. 

 
Unexcused absences are neither a right nor an expectation. A student with unexcused absences will 
receive a failure (F) for that placement and must repeat the entire fieldwork rotation and associated 
Intervention course at a later date, without regard to a passing grade given by the clinical instructor 
during the experiential portion of the rotation. 

 
Level II Fieldwork Experience Overview 

 
The Level II Fieldwork experience begins at the start of the third year. Level II Fieldwork consists 
of two twelve-week rotations in one or a maximum of four settings. The student may complete the 
two twelve-week rotations in one setting, only if that one setting is reflective of more than one 
practice area.  Otherwise, the rotations must occur at least in two, and a maximum of 4 different 
settings. The goal of Level II Fieldwork is to develop competent, entry-level, generalist occupational 
therapists. The fieldwork experience provides students with the opportunity to integrate academic 
knowledge with the application of skills in a practice setting. The student is required to complete a 
minimum of 24 weeks’ full-time Level II Fieldwork. This may be completed on a part-time basis (and 
is petitioned for in writing by the student and approved by the AFWC ahead of time) as defined by 
the fieldwork placement in accordance with the site’s usual and customary personnel policies as long 
as it is at least 50% of a full-time equivalent at that site. 

 
Level II Selection process 

 
The AFWC Shall Have Ultimate Authority in Determining a Student's Fieldwork 
Placements 

 
Students must be placed in settings that facilitate experiences with a variety of populations, 
in accordance with AOTA guidelines.  Level II Fieldwork cannot begin until all curriculum 
coursework to that point has been successfully completed. Both fieldwork experiences must be 
successfully completed to be eligible for graduation. 

 
Level II Fieldwork Experiences Are Assigned by the AFWC with Consideration Given 
to Student’s Request for Placements. 
Since the fieldwork experience is an extension of the academic education and training, the number 
one priority is the learning experience . The fieldwork experience provides the student an 
opportunity to develop and refine knowledge and skills that were initiated in the classroom, 
laboratory, and Level I Fieldwork experiences. Fieldwork Level II placement sites are assigned 
whereby the student is provided the privilege of engaging in a site preference selection process in the 
EXXAT software, with both AFWC determined availability and appropriateness of the selections 
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being the governing criteria for final assignment. This selection of preferences by the student is a 
privilege extended by the program and the AFWC; it is not an entitlement. Further the preferences 
or Wishlists, as they are called in the EXXAT software, are to be completed and submitted by due 
date established by the AFWC and outlined to students within the institute-based fieldwork 
meetings.  The final placement is at the sole discretion of the AFWC. The AFWC, at any time, has 
the authority to discard/disregard student site/placement requests. Further, if there should be any 
instances of unprofessional conduct or communication by the student in any capacity, the privilege 
of consideration of student preferences will be no longer be an option.  

 

The AFWC and Fieldwork Support Coordinator are responsible for making fieldwork placements.  
Students should not request to be placed in facilities where they are currently employed or have 
previously been employed in any capacity for either Level I or Level II Fieldwork experience unless 
otherwise discussed and approved by the AFWC. Students will not be placed under direct 
supervision of a person who is related to the student either as an occupational therapy practitioner 
or other professional employee.  It is the student’s responsibility to notify the AFWC about 
relatives employed at assigned facilities. 

 
When a Local Level II Is Mandatory 

 
At the discretion of the AFWC, in the event that a student meets any of the following criteria: 
has failed or had to remediate a Level I and/or Level II Fieldwork experience, has been on 
academic or disciplinary probation, has received one or more notices of unprofessional behavior 
(NUB), and/or has a cumulative GPA that falls below 80 %, the student will be assigned only to 
local facilities selected by the AFWC. This policy is for the student's benefit in that should 
further problems arise, the faculty can more readily intervene. Exceptions to this must be 
approved by the academic fieldwork coordinator (AFWC) and program director. In writing 

 
How a Student Makes a Request for a Level II Placement 

 
Prior to initiating the preference selection process, the student will be required to prioritize 

either geographical preference OR experience. Subsequently, once preferences are exhausted, the 
AFWC will assign based on this student prioritization.  A list of available Level II Fieldwork 
Placement sites are provided to the student through the EXXAT software system in which the 
student has access to site/NSU contracts and specific site related information. Students are to 
select specific fieldwork preferences and submit this information by the established due date to the 
AFWC, who makes the final determination as to the appropriateness of the selected site. 
Information is kept as current as possible; however, it is subject to change. Additional information 
about the facilities can be obtained by reviewing the fieldwork evaluation forms, related websites 
linked to each (located on the EXXAT software platform), and collected from the previous year's 
student interns. Students must adhere to the software system policies regarding copying and/or 
distributing this information. Students may meet with the AFWC at the discretion of the AFWC to 
determine personal learning goals and identify target populations and locations. However, any 
student-initiated meeting must be submitted in writing to the AFWC detailing the subject of the 
meeting being sought. Student initiated meetings about the current status of Level I or II 
placement or desire to change placements will not be granted. The general selection process is as 
follows, but may be altered by the AFWC at any time:  
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❷ Students are asked to rank their top twelve (12) preferences in the allsites wishlist with 
number one being their most desired choice.  Students are also required to access the 
OPEN wishlist which contains a list of all sites committed to taking an NSU student 
from that cohort. Students are then asked to submit the completed Level II wishlists on 
the software system which is accessed by the AFWC. Students have one opportunity to 
submit preferences for each Level II placement and if these selections are unavailable, 
the subsequent placement is determined by the AFWC. Student preferences are 
submitted separately for the Level IIA and Level IIB placements.  

❷ Sites are assigned to each student based on the appropriateness of their top twelve 
preferences, previous fieldwork experiences, availability, geography, NSU- fieldwork 
philosophy fit, professionalism, learning style, academic performance and area of 
interest. 

❷ The Academic Fieldwork Coordinator has the final decision in the site 
placement for the student. 

❷ By submitting the site selection form or wishlist, the student is acknowledging all 
policies and procedures related to the fieldwork placement process.  

❷ A student cannot participate in two Level II Fieldwork experiences from the same 
category (practice area). Once a Level II site has been assigned, students will be 
expected to immediately make an initial contact with the site as discussed in the 
Fieldwork meeting (every institute), then again 4-6 weeks prior to placement. If a 
student has not been contacted by the facility within four weeks prior to the start date, 
the student is expected to contact the AFWC immediately via e- mail.  

 
Other Policies and Considerations for Level II Selections: 

 

 
❷ The AFWC may select the fieldwork placement for the student if at any time a more 

appropriate site is available or a student fails to submit the wishlist by the designated due 
date. 
 

❷ When the wishlist has been submitted, no changes will be accepted  
 

 
❷ Under no circumstances is a student to communicate in any way via email, text, 

telephone or meeting with anyone at a facility, for the purposes of interviewing, touring, 
meeting staff members, or obtaining information in an attempt to establish a placement 
without express written permission from the AFWC and according to policy. 

 

 
❷ If the particular facility requires an interview before selecting a Level I or Level II student, 

then the AFWC will either give the site representative the student contact details or give 
permission to the student to contact the facility to arrange for the interview with the facility's 
FE or site Fieldwork Coordinator. At the discretion of the AFWC, failure to attend the 
scheduled interview will result in the fieldwork coordinator selecting the site for the student's 
placement. 

 
❷ Failure to attend scheduled appointments with the FE on time is considered 

unprofessional conduct and will be entered into the student's file as a written warning. 
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❷ Once a site is confirmed by the AFWC by email, the student and the facility will receive a 
written confirmation. Once confirmed, no changes in the fieldwork placements will be 
made. The only exceptions are as follows: if the facility cancels the confirmation or if there 
is a genuine and immediate emergency that was impossible to foresee (which is verified in 
writing by the AFWC) upon petition to the entire faculty. 

❷ Students should make their fieldwork plans based on current and realistic projected financial 
and living arrangements. 

 

 
❷ Students will not be placed in the same facility with persons who are related to the student 

either as an occupational therapist or other professional employee. 
 

 
❷ Fieldwork Level II placement sites are assigned based on current availability. 

 
❷ At no time will the AFWC entertain a meeting in which the student requests any change to 

their assigned affiliation. As outlined above, should the student have extreme circumstances 
that may necessitate a change, this needs to be placed in writing and emailed to the AFWC. 
The faculty will then hold a vote based on whether the presented circumstances warrant 
reassignment.  

 
Recent changes in the health care industry have had a tremendous impact on the scheduling of 

Level II placements. Inability of a fieldwork site to meet contractual obligations as specified in 
affiliation agreement will necessitate canceling the site placement and rescheduling a Level II 
placement at another site. In this event, the student's date of completion of Level II Fieldwork may 
be delayed. This delay will not prevent a student's full participation in the graduation exercises. 

 
Once A Site Is Confirmed 

Level II Attendance Policy 

The Fieldwork Level II Fieldwork experiences are for a 12-week period of time. All absences should 
be made up and scheduled as determined by the FWE. This may include, but is not limited to, 
working weekends and holidays and remaining past the scheduled end date for the rotation. Students 
placed for a total of three months at facilities that schedule a 40-hour work week may not miss more 
than a total of 2 days over the three-month period for whatever reason, e.g., facility closed for 
holidays, illness, religious holidays, and/or emergencies. 

 
If more than 2 days are missed during the three months, time must be made up in order to be 
eligible to take the national certification examination administered by NBCOT. 
Students placed at facilities with less than a 40-hour work week must meet with the AFWC  to make 
certain that criteria to take the national certification examination are met. Students may not 
accelerate their progress to reduce a Level II placement to less than 12 calendar weeks. 
Unexcused absences are neither a right nor an expectation. A student with unexcused absences will 
receive a failure (F) for that placement and must repeat the entire fieldwork rotation at a later date. 
 
Conference Attendance 
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Students are encouraged to attend professional meetings; however, it is the decision of the FWE to 
excuse the student to attend the AOTA Annual Conference. Students who want to attend, must 
discuss this with their AFWC first and have the days to attend the conference approved.  FWEs are 
encouraged to discuss their decision with the student and the AFWC to determine the student’s 
ability to achieve his or her learning goals. 
Students may not be excused for more than 2 clinical days to attend the AOTA conference 
and make up those days at the discretion of the FWE. 

 
Completion of the Level II Fieldwork Experiences 

 
Once students have successfully completed the didactic portion of the curriculum and passed two 
Level II Fieldwork experiences and the doctoral residency, they will be eligible to take the national 
certification examination administered by the National Board for Certification in Occupational 
Therapy, Inc.  Final university transcripts can be requested only after the university registrar has 
determined the student has met all university requirements for graduation. 

 
Doctoral Residency 

 
According to ACOTE, the goal of the Doctoral Experiential Component (Doctoral Residency) is to 
develop an occupational therapist with skills that are more advanced or those beyond the level of a 
generalist. The doctoral-level experiential component of the curriculum exists from entry to 
completion of the program. The doctoral residency includes 16 weeks of in-depth experience in one 
or more of the following: clinical practice skills, research skills, administration, leadership, program 
and policy development, advocacy, education, or theory development. 

 
For all didactic, clinical and legal purposes, Doctoral Residency affiliation sites meet the same 
criteria, and follow the same policies and procedures as fieldwork sites, except that in the selection 
both as a residency site for the database and the doctoral resident, they need to offer in depth 
experience in one or more of the following, as mentioned above. Similar to fieldwork sites, residency 
sites will receive the orientation to the curriculum, philosophical, mission and core beliefs of the 
OTD program. Likewise, all experiential goals, objectives and outcome measures, during and at the 
end of the residency, using NSU doctoral residency forms are collaborative between the Director of 
Doctoral Transformation, the doctoral resident, and the mentor. 

 
Disciplinary and Appeals Policies 

 
Students who do not adhere to stated policies and procedures are subject to disciplinary action. 
Infractions may involve deficiencies in academic or clinical performances and professional behavior. 
All infractions are reviewed by the course instructor, the Committee on Student Progress, and the 
Program Director. Where warranted, written disciplinary warnings will be entered into the student's 
file. More than two warnings for the same infraction will result in immediate dismissal from the 
program. If the infraction is serious and violates ethical codes of the occupational therapy 
profession, the student will be dismissed from the program. Only one such serious infraction as 
described above is required for dismissal. 

 
All academic or clinical failures, disciplinary warnings, and dismissals may be appealed. The student 
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shall be entitled to present a formal written appeal to the Program Director. Students may appeal 
further through the normal appeal channels. If a student is dismissed from the program, he or she 
may apply for readmission to the Program Director. The student will be considered, provided 
adequate evidence that the conditions and/or factors that caused the prior poor performance have 
changed significantly, and there is reasonable expectation of satisfactory performance if permitted to 
resume studies. 
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STUDENT DOCUMENT REQUIREMENTS 
 
Students must comply with applicable facility policies and procedures. 

 
Students must comply with facility health requirements prior to beginning their clinical 
rotations.  Note these health requirements vary between facilities, and change frequently. Each 
student must call the assigned facility to ensure all necessary information is provided in a timely 
manner. 

 
The student’s responsibility is to provide the following information to the AFWC prior to 
beginning any fieldwork experience and the Fieldwork Educator upon request.  Failure to 
submit these documents will result in immediate cancellation of the fieldwork experience, failure in 
the related course, and referral to the committee on student progress. 

 
Health Information 

 
Students are required to present evidence of recent (within last year) physical examination. The 
examination may be arranged with the Family Health Center on campus. Sample medical forms are 
available in the OT student center. 

 
Students are responsible for any costs involved in the physical and for obtaining copies of all 
records. The school is not responsible for providing this information to the facility. 

 
Some facilities may require students to complete an additional physical examination and have certain 
immunizations following the facility’s policies and procedures. Students are strongly encouraged to 
determine this by reviewing the facility’s file in the fieldwork software system and by contacting the 
FWE before the rotation begins to make arrangements to have any necessary examinations 
completed before beginning the rotation. 

 
The purpose of the physical is protection of the public. Since student patient contact is no different 
than that of the employees, the facility’s requirements must be met.  In addition, for planning 
educational experiences, it is necessary that students reveal any medical or movement problems that 
need to be accommodated or monitored. Disciplinary action will be taken against students who fail 
to divulge information that places others or self at risk.  This physical exam and risk information 
is confidential.  The student's written consent must be obtained before the information can be 
released to any other parties.  Minimally, the physical exam should include the following 
information: 

 
1. History of serious prior illness, hospitalizations, surgery 
2. History of work injuries 
3. PPD skin test and chest X-ray if positive 
4. Identification of limitations that would jeopardize accomplishing the clinical education goals, 
including lifting limitation, previous neck or back injuries, etc. 
5. Current medications 
6. Record of Hepatitis B immunization or letter declining vaccination 
7. Flu vaccination (during flu season). 
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The facility has the right to dismiss or refuse to accept a student for clinical practice should they 
determine that information was withheld resulting in or may result in risk to self or patients. Copies 
of all records are to be maintained by the student and distributed by the student upon request by the 
academic institution or facility. NSU is not able to distribute student records. 

 
Medical Insurance 

 
All students are required to have a current health insurance policy, which must be shown to the 
Fieldwork Educator, if requested, on the first day of the clinical rotation. 

 
If emergency care is required, each student is personally responsible for all expenses that result from 
such care during clinical practice so a major medical health insurance policy is highly recommended. 

 
Should a minor emergency occur, first aid should be administered as it would for an employee. 
Should there be a more serious accident; proper emergency action should be taken. The student is 
responsible for alerting the FWE of any potential medical problems and action that may be 
necessary because of an existing condition. 

 
Liability Insurance 

 
Each site will receive a copy of the University's liability insurance policy coverage letter with the 
contract. If the FWE has not received this copy, please contact the program administrator secretary 
at 954-262-1635. Note: The agency providing NSU’s liability insurance does not provide the 
university with a copy of the updated liability forms until July 1 of the year (one day after the old 
coverage expires). This is expected and occurs annually. Students on fieldwork rotations will be 
able to access the form through WebCT to provide a copy on the first date available. Copies will be 
mailed to affiliated sites with student information and requests for updated fieldwork data forms. 

 
CPR and Universal Precautions (HIV/AIDS) Training and OSHA 

 
As part of their coursework, students receive training in CPR, Universal Precautions, and OSHA as 
required for health care workers in the State of Florida.  Upon completion of each requirement, 
students are provided with a certificate good for two years. 

 
Fingerprinting and Background Check 

Immunization Policy 

All NSU OTD students will comply with policies related to and immunizations in order to ensure 
that they meet standards for client care and OT practice.  If fieldwork sites require immunizations 
the student is responsible for providing this information to the facility. 

 
The Student Affairs office is responsible for ensuring immunizations are complete prior to 
participation on a fieldwork experience with support of the AFWC. 

 
Procedures 
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❷ Specific Student Affairs and Fieldwork procedures are outlined in their respective policies 
❷ The AFWC will provide an overview of the processes during annual OT program 

orientation. 
❷ The FW Coordinator will provide a reminder to first year students prior to the Fall 

immunization deadline. 
❷ The Student Affairs office will routinely provide an updated list of students who have not 

uploaded their immunization records to the relevant Health Portal. 
❷ The AFWC will follow up with the students to ensure follow through by providing an email, 

or hand-delivered letter to students. 
❷ The AFWC will include all updated Student Affairs policies related to drug testing, 

background checks and immunizations, in the FW manual, and posted onto the OT student 
center. 

❷ The procedures for obtaining and uploading information into the relevant Health Portal can 
be found in the OT student center under fieldwork. 

❷ A student may be required to receive additional immunizations during the time here as an 
OTD student.  The reason is that specific agencies have specific requirements. 

 
For example: 

Immunization #1: At entry into the OTD program, proof of immunization is required. 

Immunization #2: As Year Two Students, each Level I Fieldwork experience will have specific 
requirements for that facility. For example: One site may request a PPD within 3 months, while 
another facility requests a PPD within one year. 

 
Immunization #3: As year three students, each level II facility will have specific requirements for 
that facility. For example: One site may require tetanus, while another facility may not. 

 
Background Check Policy 

 
Policy 

 

All NSU OTD students will comply with policies related to background check in order to ensure 
that they meet standards for client care and OT practice.  If fieldwork sites require additional 
background checks, it is the student’s responsibility to obtain and submit the necessary background 
check information. 

 
The Student Affairs office is responsible for ensuring these processes are adhered to, in conjunction 
with the OT Department. 

 
Procedures 

 
❷ Specific  Student Affairs and Fieldwork procedures are outlined in their respective policies 
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❷ Level I or II background check atypical results will be reported to the OT Program 
Director or OTD Director, by the Student Affairs office. They will then notify the AFWC 
as necessary. 

❷ The AFWC will provide an overview of the processes during annual OT program 
orientation. 

❷ The AFWC will provide a reminder to first year students prior to the Fall immunization 
deadline. 

❷ The Student Affairs office will routinely provide an updated list of students who have not 
uploaded their immunization records to the relevant Health Portal. 

❷ The AFWC will follow up with the students to ensure follow through by providing an email, 
or letter to students. 

❷ The AFWC will include all updated Student Affairs policies related to drug testing, 
background checks and immunizations, in the Fieldwork Manual, and posted onto the OT 
Student Center. 

❷ A student may be required to get multiple (up to 8) background checks during the time here 
as an OTD student.  The reason is that specific agencies within the state of Florida do not 
currently have a system to share background check information. 

 
For example: 

 
Background Check #1: Before entry into the OTD program, a background check is completed to 
ensure the student is eligible for licensure. 

 
Background Check #2: OT Interventions 2 (pediatrics) requires a DCF background check in order 
to participate in mandatory classroom assignments. 

 
Background checks #3-8: Each of the four Level I Fieldwork experiences and each of the 2 Level II 
Fieldwork experiences may require specific back ground checks. 

 
Note: The stringency of the background check policy required at each facility ensures safety of the 
clients and populations served. 

 
Contract review 

 
All students must read the contracts for related Level II Fieldwork experiences.   

 
Personal Data Sheets and Photo 

 
Students must complete and submit personal data sheets. Personal data sheets on the Fieldwork 
software system are sent to Level II Fieldwork Educators as a first introduction of the student.  The 
forms must be complete and professional or they will be returned to the student.  Incomplete forms 
may result in delay of rotation start date. 
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The personal data sheet is the first impression the Fieldwork Educator has regarding student 
professionalism and should be completed accurately. 

 
 
Confidentiality of Student Information 

 
Student’s records, including health information and evaluations are confidential as guaranteed by the 
Family Educational Rights and Privacy Act (FERPA).   Information about the student’s 
performance while in the clinic or the student’s health records cannot be shared with 3rd parties 
outside the academic program without the student’s written consent. Information regarding the 
rights of students can be found in the Dr. Pallavi Patel College of Health Care Science’s Student 
Handbook. 
Facilities can obtain a copy by downloading a digital copy from the NSU OTD website.  Each 
clinical site is encouraged to have a similar policy regarding the confidentiality of all student records. 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

33 
 

 
 
 
 
 
 
 
 

 
 
 
 
 

Information for the Fieldwork 
Educator 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

34 
 

INFORMATION FOR 
THE FIELDWORK EDUCATOR 

 
Privileges of Fieldwork Educators 

Online Electronic Library 

The Health Professions Division of Nova Southeastern University library sponsors a program to 
allow access to the extensive online electronic library to individuals who serve as the Clinical 
Coordinators or the Fieldwork Educators for a student.  Individuals must have their own service 
provider in order to access the electronic library. An application must be completed and returned to 
the NSU OTD program in order to obtain access. Privileges are good for one year from the 
effective date (when you get an email from the library stating you have access). 

 
Those interested in access to the electronic library should contact the Fieldwork Support 
Coordinator, Natalia A. Ospina, at 813-574-5347 for an application. 

 
Continuing Education Courses 

 
The Occupational Therapy Program also offers a variety of continuing education courses 
throughout the year and discounts are given to Fieldwork Educators. These discounts are only for a 
course offered by the Occupational Therapy program. The program cannot discount courses offered 
by other divisions within the university. Information on upcoming course is sent to facilities on a 
periodic basis. If facilities have specific topics of interest please forward this information to the NSU 
OTD program through the AFWC, Dr. Thomas Decker, (813)574-5347, tdecker@nova.edu. 

 

Professional Development Units 
 

At the end of Level II Fieldwork experiences, each FWE will receive a certificate of appreciation 
from the University. NBCOT recognizes the mentoring process provided to students as the 
fulfillment of OT professional development, and the aforementioned certificate complies with the 
NBCOT format. The certificate of appreciation serves as a record for the FWE which provides 12 
Professional Development Units for a 12 week rotation (PDUs can be split between multiple 
FWEs). 
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Resources for Fieldwork Educators 
 

 
 

http://floteceducation.org/ 
 
In 2003 the Academic Fieldwork Coordinators from Barry University (Carmel Bloom); Nova 
Southeastern University (Pam Kasyan) and Florida International University (Agnes Sheffey) 
collaborated to provide the first continuing education event of what has now become the Florida 
Occupational Therapy Educational Consortium (FLOTEC).  The organization includes academic 
fieldwork coordinators from all of the 14 OT and OTA programs in the State of Florida. 

 
FLOTEC Mission Statement 
To promote, encourage, and foster quality fieldwork education in collaboration with Fieldwork 
Educators for the benefit of all Occupational Therapy Students in the State of Florida. 

 
The website provides information on supervision of students, becoming a Fieldwork Educator, 
contact information for all programs and using the Fieldwork Educator role as a leadership 
opportunity. There is additionally sample information on creating site specific objectives. 

 
SUPERVISION OF STUDENTS 

 
 
 
 
 

For the Fieldwork Educator 
Think back to when you were a student 

- what portion of the curriculum do you remember most? 
 
 
 
 
 
 
 
 
 
 
 
 
Did you automatically think about your Fieldwork Educator (FKA: Clinical Instructor CI?) 
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The most common answer to this question across disciplines (Nursing, Physician, Occupational 
Therapy, Physical Therapy) is the fieldwork experiences and the Fieldwork Educator. 

 
Fieldwork experiences are where students feel increased motivation and are able to apply skills 
learned in the didactic portion of the curriculum. An article by Cole and Wessel (2006) found that 
FWE’s can “enrich the students’ experiences in the following ways: 

 
(1) Prepare them by introducing, explaining, demonstrating, or allowing them time to 

obtain information. 
 

(2) Confirm learning by providing feedback and recapping. 
 

(3) Provide ‘‘hands on’’ experiences appropriate to students’ knowledge, skills and 
comfort. 

 
(4) Challenge students by questioning, discussing possibilities, or providing time for 

reflection. 
 

(5) Respect students, value their input and allow them an appropriate level of 
independence. 

 
(6) Demonstrate professional behavior related to communication, evidence-based 

practice and continuing education. 
 
 
 
The behaviors and skills taught by the Fieldwork Educator impacts the future behavior of the 
student for the rest of that student’s professional career 

 
ACOTE Guidelines for student supervision 

 
The ACOTE (Accreditation Council for Occupational Therapy Education) standards state that 
qualified personnel for supervised Level I Fieldwork include, but are not limited to, occupational 
therapy practitioners initially certified nationally, psychologists, physician assistants, teachers, social 
workers, nurses, and physical therapists. 

 
For Level II, ACOTE requires that the “student be supervised by an occupational therapy 
practitioner that meets state regulations and has a minimum of one year of practice experience, 
subsequent to the requisite initial certification.” For a site with no occupational therapy practitioner, 
ACOTE requires that the Level II “student receive a minimum of six hours of occupational therapy 
supervision per week, including direct observation of client interaction. Additionally, the 
occupational therapy supervisor must be readily available for communication and consultation 
during working hours. Such fieldwork shall not exceed 12 weeks”. 

 
Commission on Education: Guidelines for Level II Fieldwork Experience 
(Copied from the AOTA Website http://aota.org/nonmembers/area13/links/LINK06.asp) can be 
found in Appendix A). 
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Nova Southeastern University Guidelines 
 
The Occupational Therapy Department at Nova Southeastern University follows the guidelines and 
recommendations of ACOTE. NSU prefers that a full time OT provide supervision for Level II 
Fieldwork experiences but this is not a formal requirement. 

 
Role of the Supervisor 

 
The Fieldwork Educator is an invaluable component of the OT education process. 
Supervision by the primary Fieldwork Educator includes, but is not limited to: 

❷ Determining the standards and competencies of OT student practice at their site 
❷ Ensure that supervision provides protection of consumers and opportunities for appropriate 

role modeling of occupational therapy practice. Initially, supervision should be direct and 
then decrease to less direct supervision as is appropriate for the setting, the severity of the 
client’s condition, and the ability of the student. 

❷ Instruction and feedback in the use of client evaluation, service intervention, treatment 
planning, discharge planning and documentation for their site. 

❷ Exploration of and guidance in professional judgment and ethical issues 
❷ Feedback and evaluation of student performance. The primary supervisor is responsible for 

spending sufficient time with the student to determine his competency and to score the 
fieldwork evaluation forms. In the case of Level II Fieldwork, the primary supervisor 
recommends, through the evaluation, whether the student passes or fails. 

 
Multiple Fieldwork Supervisors 

 
Although many models of student supervision can be successful, for a Level II Fieldwork 
experience, it is recommended a student have no more than two supervisors. The number of 
supervisors can be determined in both Level I and II fieldwork experiences by practically looking at 
what the therapist’s schedules are and what the student can handle without detracting from a quality 
learning experience. If there is more than one supervisor, it is particularly important good 
communication occurs between the supervisors. All supervisors contribute to feedback and 
evaluation. Each supervisor can do their own fieldwork evaluation form and submit it to NSU; or 
the supervisors can collaborate on one evaluation form. 

 
Non-Occupational Therapy Professionals as Fieldwork Educators 

 
During a Level I Fieldwork experience many professionals on staff can act as supervisors. OTAs, 
psychologists, physician assistants, teachers, social workers, nurses, physical therapists, social 
workers, recreation therapist, art therapist, etc., should be familiar with their site and the profession 
of OT. It can be very beneficial for a student to spend time with other professionals to gain a better 
understanding of their role and how the OTR interacts, interfaces and collaborates with them. If an 
OTA supervises a student for instruction on documentation, appropriate evaluations (i.e. ADL), and 
treatment techniques, the OTR primary supervisor should follow-up with interpretation of 
evaluations, treatment planning, rationale and problem solving. 
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Supervising of a Group of Students 
 
It is quite common to have multiple students at one fieldwork site. When one supervisor is teaching 
a group of students, there is an even greater need for advance planning and organization to make it 
an optimum learning experience that includes individualized learning objectives and learning 
strategies. It is most effective and efficient to form teams of students, who can provide co- 
treatment, initial reflection, feedback and support to sister students. Supervising multiple students 
provides an opportunity for peer evaluation in a non-competitive, collaborative environment. This is 
made possible by structuring student meetings to allow for discussion of documentation, treatment 
plans, and verbal processing of practice dilemmas. Students can individually revise written materials 
to respond to the feedback. Both drafts should be turned into the supervisor for review. Summaries 
of these meetings are shared with the Fieldwork Educator so that further discussion and processing 
can occur with the student group. It is helpful for student teams to present well-developed client 
case presentations, in-services, and videos of intervention at these student meetings. One-to-one 
supervisory feedback will be necessary on a less frequent basis. 

 
Provision of a Student Orientation at the facility 

 
A formal, structured orientation to the facility and department as early as possible in the clinical 
rotation relieves many student concerns and often forestalls potential problems that are a result of 
“no one told me” or “I don’t know.” 

 
Time needed for orientation is primarily dependent on the size of the facility and the student’s prior 
experience in that type of setting. A typical orientation, in any order, may include the following 
topics: 

 
1. Introduction to key personnel, chain of command 
2. Tour of the facility 
3. Location of equipment and supplies 
4. Desk space, office supplies, library and other resources 
5. Introduction to documentation, the medical record, filing procedure 
6. Introduction to patient scheduling 
7. Introduction to billing 
8. Observation of OT patient care 
9. Emergency procedures, evacuation routes, safety rules 
10. Calendar of events for department 
11. Student objectives for passing at the facility and a timetable to meet these objectives 
12. Review of confidentiality and patient/employee/student rights polices 
13. Review of student credentials 
14. Hours of operation 
15. Discussion of the student’s strengths, weaknesses and goals 
16. Discuss HIPAA guidelines as they apply to the facility 

 
It is strongly recommended that each facility have a departmental Clinical Education Manual or 
have students review appropriate sections of the Department’s Policy and Procedure Manual. 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

39 
 

Having students preview this document as they begin the clinical rotation is often very helpful. 
The student develops a feel for the organization and feels better prepared. Many times, 
orientation information can be extracted from the departmental polices and procedures. The 
following are suggestions of items that can be included in a clinical education manual: 

 
1. Statement of patients’ rights 
2. Release of information/confidentiality 
3. Photographic permission 
4. Clinical research policy 
5. Procedures for reporting illegal, unethical, and incompetent practice. 
6. Affirmative action, equal opportunity statement 
7. Departmental philosophy and objectives 
8. Organizational chart 
9. Criteria for selection of Fieldwork Educators 
10. Staff development program 
11. Peer/utilization/quality review program 
12. Consumer satisfaction program 
13. Support services available to students-parking, meals, library, lockers, info on the area, etc 
14. Geographic safety rules 
15. Safety rules and occurrence reporting 
16. Samples of documentation forms 
17. Job descriptions 
18. Objectives of clinical education program 

 
Provision of Expectations by the Facility 

 
Recommendations are made to create and maintain a fieldwork student manual for both level one 
and level II students. 

 
Recommended content for a student fieldwork manual 

 
1. Orientation Outline 
2. Assignments: The facility does not need to give the students didactic type assignments.  The 

purpose of the fieldwork experience within a curriculum is to allow the student to develop 
skills with supervision. Fieldwork is integral to all occupational therapy program education 
as a type of apprenticeship versus another location to do “book work.” 

3. Safety Procedures/Codes 
4. Behavioral Objectives: Identify specific behavioral objectives which match directly to the 

academic institution or AOTA’s performance evaluations.  A good resource for site specific 
objectives can be found at AOTA or http://floteceducation.org. 

5. Week-by-Week Schedule of Responsibilities 
6. Patient Confidentiality Information (Patient Rights) 
7. Guidelines for Documentation: 

o Completed samples of all forms 
o Acceptable medical abbreviations 
o Discharge plan 
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o Billing 
o Dictation Directions, if applicable 

8. The Occupational Therapy Practice Framework: Domain and Process (copy provided in the 
Appendix section) 

 
Additional information that can gradually be added to the student manual 

1. Organizational Chart of the Fieldwork Setting 
2. History of the Fieldwork Setting 
3. Department Information 

o Policy and procedures 
o Mission statement 
o Organizational chart 
o Essential job functions 
o Dress code 
o Essential Job Functions 
o General goals and objectives 
o Specific goals and objectives 
o Assignments 
o Forms and evaluation to be used by the student 
o Supervisory meeting schedule 
o Affiliation calendar: dates of beginning and end of affiliation, field trips, in-services, 

observations, assignment due dates, etc 
o Absentee Policy 
o Documentation form for student supervisory meetings 
o Guidelines for students supervising assistants, aides, or volunteers 

4. Regularly Scheduled Meetings: 
o Dates\times 
o Purpose of meeting 

5. Special Client Related Groups\Programs 
o Purpose 
o Referral system 
o Operation 
o Transport 

 
6. Patient Confidentiality Information (Patient Rights) 
7. Guidelines for Documentation 
8. Responsibilities of: 

o Fieldwork Educator 
o Student 
o Fieldwork coordinator (if position exists) 

9. Performance Evaluation 
Procedure and guidelines used in the evaluation of 

o Student 
o Fieldwork Educator 
o Fieldwork Experience 

10. The Occupational Therapy Department 
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Resources 

o General Information 
§ Philosophy and mission of facility and OT Department 
§ Staff Roster 
§ Description of OT facilities and programs 
§ Departmental emergency procedures 
§ Location of forms and equipment 
§ Procedure for using agency telephone system and taking messages 
§ Emergency procedures 
§ Location of departmental policy manual 
§ Libraries 
§ Audiovisuals 
§ Personnel 

Community Agencies 
o Patient/Client Care 

§ Evaluation and treatment procedures and forms used in the department 
§ Theoretical base for treatment documentation guidelines 
§ Billing procedures 
§ AQ, CARF, JACHO procedures 
§ Description of clientele served 
§ Recommended Readings 

❷ The fieldwork Program 
❷ Student Evaluation 

o Pretest/Post test of student knowledge 
o Learning style inventory 
o Learning contract 
o AOTA Fieldwork Evaluation Form 
o Procedures and guidelines used in the evaluation of student, fieldwork supervisor 

and fieldwork experience. 
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Communication and Student 
Evaluation 
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COMMUNICATION 
 
Communication between the Student and Academic Faculty 
During Level I Fieldwork experience the course instructor, AFWC, or adjunct faculty will contact 
the FWE as needed. The FWE should feel free to contact the AFWC at any time. 

 
During the Level II Fieldwork experience, students are required to communicate with the AFWC via 
BlackBoard course messaging, which provides feedback and support from the faculty.  At the end of 
the fieldwork experience the completed and signed evaluation forms should be sealed and returned 
in the envelope provided. A copy can be provided to the student if requested, however, the final 
evaluation from should NOT be handed to the student to return to the University. This will avoid 
any discrepancies with altered grades. 

 
Documentation of Communication 
When issues arise, academic faculty must document necessary communication with students, FWEs 
and AFWC. This information is kept confidential, and is kept in the student’s departmental file. This 
document should include names of persons involved in the conversation, who initiated the call, 
content of the conversation, action plan and follow up. 

 
Communication with the Clinical Sites 

 

All communication with the clinical site is to be between the student, FWE, AFWC, and/or the 
academic program.  Other individuals (such as family members, friends, etc.) may not contact the 
clinical sites at any time. 

 

Contact Information for AFWC 
 
 

Thomas J. Decker, OTD, OTR/L 
tdecker@nova.edu 
813-574-5347 
Fax: 813-574-5330 

 

 
 
Nova Southeastern University 
Health Professions Division 
Dr. Pallavi Patel College of 
Health Care Sciences 
Department of Occupational Therapy 
3632 Queen Palm Drive 
Tampa, FL 33619



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

 
43 

 

 
When a student experience problems  
 
Individual student circumstances are different, so problems that do arise will be handled on a case by case basis. 
However, the following outline provides a general linear structure for the particular issue at hand: 
I. It should be noted that this is a process and not undertaken with haste unless exceptional circumstances are 
present. 
1. Issues are highlighted by the student. If no safety risk is evident, THEN: 
2. AFWC will endeavor to collect data from both sides and provide recommendations to the student for dealing 
with the problem. The course of action will be undertaken by the student for a minimum of one week and 
possibly more, depending on the nature of the problem. The AFWC will follow up to decide whether strategies 
need to be modified or adapted in context. The student is also expected to follow up during this 
timeframe to keep the AFWC informed. Should the problem continue THEN: 
3. The site is contacted and the most appropriate person is consulted regarding the problem the student is 
experiencing.  Consequently, an open discussion is carried out and a plan is put in place with the site, and in 
conjunction with the student. This is expected to be carried out for a minimum of 1-2 weeks and possibly more 
depending on the nature and scope of the problem.  
4. The student will follow up with the AFWC regarding the outcome of recommended strategies. If an adequate 
outcome is still not reached as assessed by the AFWC, THEN: 
5. AFWC will follow up with site to address remaining issues with a more structured plan put in place. 
6. If possible and appropriate, a site visit will be carried out and determinations made as to the next step. 
 
Throughout this process, the student is NOT to reach out to any other sites as alternatives for the current 
placement. This will be grounds for an immediate CSP hearing and possibly dismissal from the program.  
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Fieldwork Evaluation 
Assessment Tool 

(FEAT) 
 
 
 
 

The FEAT is a tool developed by AOTF identifying characteristics related to the facility 
(environment), student and Fieldwork Educator, which impact the fieldwork 

experience. 
 

Under each component, essential characteristics and examples are listed to start a discussion 
identifying clear expectations of the FE and student at a particular site. By providing a framework 

to explore the fieldwork experience, the FEAT can help students and Fieldwork Educators consider 
how to promote the best possible learning experience. 

 
The FEAT is downloadable directly from AOTA at 

http://www.aota.org/Educate/EdRes/Fieldwork/StuSuprvsn/38220.aspx 
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Fieldwork Evaluation Assessment Tool 
 

FIELDWORK EXPERIENCE ASSESSMENT TOOL (FEAT) 

Student’s name: Supervisor(s) names: 

Facility name: 

Fieldwork experience type (setting, population, level): Date: Week #: 

 

Context: 
The Fieldwork Experience Assessment Tool (FEAT) is the result of an American Occupational 
Therapy Foundation qualitative study completed by six occupational therapy programs across the 
United States and Puerto Rico. Data were collected from fieldwork students and Fieldwork 
Educators. In their interviews, students and Fieldwork Educators described fieldwork education in 
terms of a dynamic triad of interaction among the environment, the Fieldwork Educator, and the 
student. Interviewees indicated that a positive educational experience occurred when a balance 
existed among these three key components. 

 
Purpose: 
The FEAT identifies essential characteristics for each of the three key components. By providing a 
framework to explore the fieldwork experience, the FEAT can help students and Fieldwork 
Educators consider how to promote the best possible learning experience. The purpose of the 
FEAT is to contribute to student and Fieldwork Educator discussions, so that reflection and 
problem solving can occur to enhance the fieldwork experience. The tool is designed to both assess 
the balance of the three key components, and to facilitate discussion about student and Fieldwork 
Educator behaviors and attitudes, and environmental resources and challenges. By mutually 
identifying issues present during fieldwork, the Fieldwork Educator and student can use the FEAT 
as a tool to promote dialogue, and foster the identification of strategies to facilitate the just-right 
challenge. The FEAT may be used early in fieldwork as a tool to promote dialogue, or at anytime 
throughout fieldwork as the need for problem solving emerges. 

 
Directions: 
In the Assessment Section, the FEAT is organized according to the three key components: 
environment, Fieldwork Educator, and student. Under each component, essential 
characteristics and examples are listed. These examples are not all inclusive, and new descriptors 
may be added to individualize the tool for different settings. The Fieldwork Educator and student, 
either individually or together, should complete the FEAT by describing each component using the 
continuum provided at the top of each section (limited à just right challengeà excessive). 
Following the assessment portion of the FEAT, questions are provided to guide student and 
Fieldwork Educator discussion and problem solving. Collaboratively reflect upon the student and 
Fieldwork Educator descriptions on the FEAT to identify commonalities and differences between 
the two perspectives, and identify patterns across the key components. Based on these discussions, 
develop strategies for a more balanced fieldwork experience. Consider environmental experiences 
and resources; Fieldwork Educator attitudes, behaviors and professional attributes; and/or student 
attitudes and behaviors that could enhance the experience. The examples listed within each section 
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are intended to guide discussion between the Fieldwork Educator and student in an effort to create a 
successful fieldwork experience. Additional elements may be identified and included according to  
the nature of the setting or the fieldwork process. 

 
A. Assessment Section 

 

ENVIRONMENT 
I. VARIETY OF EXPERIENCES Descriptions (Limited     Just right challenge    

Excessive) 
A. Patients/Clients/Diagnoses 
-Different diagnoses 
-Range of abilities for given diagnosis 
(complexity, 
function-dysfunction) 
-Diversity of clients, including socioeconomic & 
lifestyle 

B. Therapy approaches -Engage in the entire 
therapy process (evaluation, 
planning, intervention, documentation) 
-Learn about different roles of therapist (direct 
service, consultation, education & administration) 
-Use variety of activities with clients 
-Observe and use different frames of reference/ 
theoretical approaches 
-Use occupation vs. exercise 

C. Setting characteristics -Pace (setting demands; 
caseload quantity) 
-Delivery system 

II. RESOURCES Descriptions (Limited     Just right challenge    
Excessive) 

A. OT Staff 
-See others' strengths and styles 
-Have multiple role models, resources and support 

B. Professional Staff 
-Observe and hear a different perspective on clients 
-See/experience co-treatments and team work to get 
whole person perspective 
-Have others to share ideas and frustrations 

C. OT Students 
-Able to compare observations & experiences 
-Exchange ideas 
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FIELDWORK EDUCATOR 
I. ATTITUDE Descriptions (Limited     Just right challenge     Excessive) 
A. Likes Teaching/Supervising Students 
-Devote time, invests in students 
-Enjoy mental workout, student enthusiasm 

B. Available/Accessible -Take time 

C. Supportive 
-Patient 
-Positive and caring 
-Encourages questions 
-Encourages development of individual style 

D. Open 
-Accepting 
-Alternative methods 
-To student requests 
-Communication 

E. Mutual Respect 

II. TEACHING STRATEGIES Descriptions (Limited     Just right challenge     Excessive) 
A. Structure 
-Organize information (set learning objectives, 
regular meetings) 
-Introduce treatment (dialogue, observation, 
treatment, dialogue) 
-Base structure on student need 
-Identify strategies for adjusting to treatment 
environment 

B. Graded Learning 
-Expose to practice (observe, model) 
-Challenge student gradually (reduce direction, 
probing questions, independence) 
-Base approach on student learning style 
-Individualize based on student’s needs 
-Promote independence (trial & error) 

C. Feedback/ Processing -Timely, confirming 
 

-Positive and constructive (balance) 
-Guide thinking 
-Promote clinical reasoning 
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D. Teaching -Share resources and knowledge 

E. Team Skills 
-Include student as part of team 

III. PROFESSIONAL ATTRIBUTES Descriptions (Limited     Just right challenge     Excessive) 
A. Role Model 
-Set good example 
-Enthusiasm for OT 
-Real person 
-Lifelong learning 

B. Teacher 
-Able to share resources and knowledge 

 
 
 
 
 
 
 
 

FIELDWORK STUDENT 
I. ATTITUDE Descriptions (Limited     Just right challenge     Excessive) 
A. Responsible for Learning 
-Active learner (ask questions, consult) 
-Prepare (review, read and research materials) 
-Self-direct (show initiative, is assertive) 
-Learns from mistakes (self-correct and grow) 

B. Open/ Flexible -Sensitive to diversity (non- 
judgmental) 
-Responsive to client/consumer needs 
-Flexible in thinking (make adjustments, try alternate 
approaches) 

C. Confident 
-Comfort in knowledge and abilities 
-Comfort with making and learning from mistakes 
(take risks, branch out) 
-Comfort with independent practice (take 
responsibility) 
-Comfort in receiving feedback 

D. Responsive to Supervision -Receptive to 
feedback (open-minded, accept 
criticism) 
-Open communication (two-way) 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

    

49 
 

 

II. LEARNING BEHAVIORS Descriptions (Limited     Just right challenge     Excessive) 
A. Independent 
-Have and use knowledge and skills 
-Assume responsibility of OT without needing 
direction 
-Incorporate feedback into behavioral changes 
-Use “down time” productively 
-Become part of team 

B. Reflection 
-Self (processes feelings, actions and feedback) 
-With others (supervisor, peers others) 

C. Active in Supervision -Communicate needs to 
supervisor (seek supervision 
for guidance and processing; express needs) 
-Ask questions 

 

B. Discussion Section: Questions to Facilitate Dialogue and Problem Solving 
1. A positive fieldwork experience includes a balance between the environment, Fieldwork Educator and 
student components. Collaboratively reflect upon the descriptions outlined by the student and Fieldwork 
Educator and identify perceptions below. 

 
Common perspectives between student 

and Fieldwork Educator 
Different perspectives between student 

and Fieldwork Educator 
Environment  

Fieldwork Educator  

Student  

 

2. What patterns are emerging across the three key components? 
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3. What strategies or changes can be implemented to promote a successful fieldwork experience? Describe 
below: 

 
Components of a 
Successful Fieldwork 

Environment, Fieldwork Educator and/or Student Strategies and Changes to 
Promote Successful Fieldwork Experience at this Setting 

Environment  
Experiences  

Resources  

Fieldwork Educator  
Attitudes  

Behaviors  

Professional attributes  

Student  
Attitudes  

Behaviors  

This Fieldwork Experience Assessment Tool (FEAT) was developed by The Fieldwork Research Team: Karen Atler, Karmen Brown, Lou Ann 
Griswold, Wendy Krupnick, Luz Muniz de Melendez and Patricia Stutz-Tanenbaum Project funded by The American Occupational Therapy 
Foundation and AOTA Education Special Interest Section [April 1998; revised August 2001] FEAT 13.doc 
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LEVEL I 
Fieldwork Experience 
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Level I Evaluation 
 
Evaluation of performance is completed in the form of a final evaluation. NSU uses the NSU 
Level I Evaluation Form.  The student is required to complete the NSU Level I Facility Evaluation 
form, an 
evaluation of the site and the instructor, before the final evaluation is given by the Fieldwork 
Educator. The Fieldwork Educator and student should discuss the student’s abilities and 
weaknesses.  Feedback should be viewed in context of the expectations from the academic 
faculty, required assignments, and expectations of the site. 

 

 
 
All students will benefit from receiving honest feedback with specific strategies to meet the 
targeted goal. Additionally, if the FE is willing to share areas of personal growth development 
such as: I am 
working on developing skills in evaluation and treatment of clients with a stroke OR I am 
working 
on targeting intervention goals closer to client descriptions of goals, OR I am working to 
develop my abilities as a leader.  The student will have the added benefit of learning steps a 
skilled clinician utilizes to meet professional goals. 

 

Level I Grading Policy 
 

Level I clinical education is graded on a pass/fail basis.  Passing or failing a Level I clinical 
affiliation is determined by the Academic Fieldwork Coordinator, Fieldwork Educator and 
academic faculty 
associated with the stated course.   Grade for the associated course is determined by the academic 
faculty member.  Syllabi for associated practice courses are mailed with confirmation 
paperwork 4 weeks prior to the student starting the level I rotation.  Failure of a level I 
Fieldwork experience 
typically results in failure of the associated practice course. 

 

 
 
If a student is determined to have failed a Level I Fieldwork experience she will be referred to 
the Occupational Therapy Program Committee for Student Progress (CSP). If there is no 
history of prior failure, the student will progress on to the next practice course, and complete 
additional didactic coursework. At the next offering of the associated practice course, the 
student will be required to retake both the didactic portion of the course in addition to the level 
I affiliation. Students may only remediate one Level I Fieldwork. Should the student fail a 
second fieldwork, the student will not be allowed a second opportunity to remediate and will be 
automatically dismissed from the program. 

 

Student Evaluation of the Clinical Experience 
 
Upon the conclusion of each Level I experience, students will be evaluating their overall 
experience. Students are to complete the form at the end of the experience at each facility and 
discuss the form 
with the Fieldwork Educator and before leaving the facility.  This evaluation form shall be 
included in the same mailing as the AOTA evaluation form of the student.  Depending on 
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which course a correlated Level I Fieldwork site is affiliated, all course syllabi are made available 
to demonstrate the required skill development.  The most current syllabi are mailed to 
fieldwork sites, prior to the start of a fieldwork experience. 

 
 
 
 
 

Nova Southeastern University Tampa 
Entry-Level Doctor of Occupational Therapy Program 

Fieldwork Experience Level I 
 

General Objectives:  
 
 Upon completion of the fieldwork experience, the student will:  
1. Demonstrate understanding of the OT process of evaluation, intervention, reassessment, and 
termination of services as it applies to the individuals at the clinical site, especially those with 
dysfunction in clinical areas relevant to course content.  
2. Demonstrate beginning skills in applying OT evaluation, treatment planning, and intervention 
techniques for individuals with dysfunction in clinical areas relevant to course content.  
3. Observe and assist with activity selection and adaptation for individuals with various 
dysfunctions.  
4. Gain insight into a variety of diagnoses, impairments and disabilities through observation and 
interaction with clients.  
5. Recognize and identify the impact of dysfunction on individuals’ daily lives, including activities 
of daily living, work, play, socialization, etc.  
6. Become familiar with therapeutic equipment and devices used in the clinical setting.  
7. Learn to document and record evaluation findings and client progress using the clinic's format.  
8. Learn proper use of supplies and contribute to keeping the clinic organized.  
9. Gain knowledge of other disciplines and their contribution to the assessment and intervention 
process through observations and communication.  
10. Demonstrate interpersonal skills necessary for effective communication and collaboration, 
both with clients/patients as well as with health care professionals.  
11. Demonstrate ethical and professional behaviors.  
12. Demonstrate an appreciation for the influence of contextual variables on performance of 
individuals with dysfunction in clinical areas as outlined in course content.  
13. Identify and/or discuss roles and responsibilities of Certified Occupational Therapy Assistants 
(COTAs) and/or support personnel within the clinic setting.  
14. Gain awareness of management of services including staffing, organization, planning, and 
techniques to ensure quality of care.  
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LEVEL II 
Fieldwork Experience 
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Level II Evaluation 
 
Evaluation of performance is completed in the form of the mid-term and final evaluation. NSU uses 
the AOTA Fieldwork Performance Evaluation for the Occupational Therapist (FWPE). The student is 
required to complete the NSU Student Evaluation of Fieldwork Experience Level II, an evaluation of the 
site and the instructor, before the final evaluation is given by the Fieldwork Educator. The 
Fieldwork Educator is responsible for completing a midterm and final assessment of the student on 
the AOTA evaluation form.  The Fieldwork Educator and student then discuss the student’s ability 
to self-assess. Midterm evaluations should be faxed to the department office. 

 

If the student is at a site or in a specific department/unit within a facility for four or more weeks, a 
midterm and final evaluation is required. If the student is at a site or in a specific department/unit 
less than four weeks only a final evaluation is required. 

 
Level II Grading Policy 

 

Level II clinical education is graded on a pass/fail basis. Passing or failing a Level II clinical 
affiliation is determined by the Academic Fieldwork Coordinator, after review of the FWPE and 
consultation with the Fieldwork Educator 

 

If a student is determined to have failed a Level II clinical affiliation they will be referred to the 
Occupational Therapy Program Committee for Student Progress.  Additionally, if there is no history 
of prior failure, the student will progress on to the second Level II Fieldwork. After successful 
completion of the second placement the student will remediate the first Level II Fieldwork after 
completion of a remediation plan. Students may only remediate one Level II Fieldwork. Should the 
student fail a second fieldwork, the student will not be allowed a second opportunity to remediate 
and will be automatically dismissed from the program. 

 

Student Evaluation of the Clinical Experience 
 
Upon the conclusion of each Level II experience, students will be evaluating their overall 
experience. Students are to complete the form at the end of the experience at each facility and 
discuss the form with the Fieldwork Educator and/or CC before leaving the facility.  This evaluation 
form shall be included in the same mailing as the AOTA evaluation form of the student. 

 

 
Communication about the Evaluation 

 
During Level II Fieldwork, a formal conference the mid-term and final student evaluation needs to 
take place.  These discussions between the Fieldwork Educator and student will take place in person. 
The purpose of the conference is clarification of goals and determination of student progress 
towards those goals. The evaluation forms also provide feedback to the Fieldwork Coordinator 
about the clinical sites in the development of their clinical education programs, and to assist in the 
resolution of problems identified by either students or Fieldwork Educators. 
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Glossary of Fieldwork Terms 
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Glossary of Fieldwork Terms 
 
AOTA has specified terms related to fieldwork experiences as follows: 

 
ACOTE: Accreditation Council for Occupational Therapy Education (ACOTE). 
AOTA is proud of its 85-year history of accrediting occupational therapy educational programs. 
AOTA’s current accrediting body, the Accreditation Council for Occupational Therapy Education 
(ACOTE®), accredits approximately 275 occupational therapy and occupational therapy assistant 
educational programs. For details on specific accreditation standards go to: 
http://www.aota.org/Educate/Accredit/StandardsReview.aspx. 

 
AFWC: Academic fieldwork coordinator. 
This is typically the person who coordinates the fieldwork program for an academic institution. The 
AFWC has to meet the Role Competencies for an Academic Fieldwork Coordinator set by AOTA. This is 
the person responsible for ensuring the fieldwork program reflects the sequence, depth, focus and 
scope of content in the curriculum design as well as ensuring the Fieldwork Educator and faculty 
collaborate in the design of the fieldwork experiences. 

 
FWE/FWE: Fieldwork Educator: 
Formerly known as the clinical instructor (CI). Emphasis is now focused on the important role of 
the practitioner educating the student during the fieldwork experience. FWE’s are qualified 
personnel to supervise students. 
Level I Fieldwork FWE: Examples may include, but are not limited to, currently licensed or 
credentialed occupational therapy practitioners and occupational therapy assistants, psychologists, 
physician assistants, teachers, social workers, nurses, and physical therapists. 

 

Level II Fieldwork FWE: A currently licensed or credentialed occupational therapy practitioner who 
has a minimum of 1 year of practice experience subsequent to initial certification, and is adequately 
prepared to serve as a Fieldwork Educator. 

 
OTPF: Occupational Therapy Practice Framework: Domain and Process, 2nd Edition 
(Framework–II) 

 
OTPF II “is an official document of the American Occupational Therapy Association (AOTA). 
Intended for internal and external audiences, it presents a summary of interrelated constructs that 
define and guide occupational therapy1 practice. The Framework was developed to articulate 
occupational therapy’s contribution to promoting the health and participation of people, 
organizations, and populations through engagement in occupation. It is not a taxonomy, theory, or 
model of occupational therapy and therefore must be used in conjunction with the knowledge and 
evidence relevant to occupation and occupational therapy. The revisions included in this second 
edition are intended to refine the document and include language and concepts relevant to current 
and emerging occupational therapy practice.” 
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Note: This document is 60 pages long.  All Fieldwork Educators can access this document through 
the library access provided as a privilege for supervising students, or a copy can be emailed to you by 
request to the AFWC. 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

APPENDIX A: 
 
 
 
 

Evaluation Forms 
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Level I 
Evaluation Form 

Sample 
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Level I Fieldwork 
Student Evaluation 

 
Entry-Level Doctor of Occupational Therapy Program 
The proceeding is an electronic from now in use for Level I Fieldwork that is rated on a scale of 1-4. The areas 
examined are below: 
 

TO BE COMPLETED BY FIELDWORK EDUCATOR 
Nova Southeastern University - Occupational Therapy 
Student’s Name: ____________________________ Name of Facility: 
_______________________________________ 
Semester: __________________________________ 
Rotation: __________________________________ 
Practice Setting: _______________________________________ 
Fieldwork Educator & Title: ____________________________ 
Email Address: _______________________________________ 
The purpose of this form is to provide the student with feedback regarding his or her performance in 
professional behavior 
development. 
1 - Unsatisfactory: The student rarely demonstrates the required level of professional skill (<25% of the time). 
2 - Needs improvement: The student has a beginning level of professional skill, but needs improvement in 
either quality or 
quantity (50-75% of time). 
3 - Meets standards: The student demonstrates the appropriate level of professional skill (75-90% of time). 
4 - Exceeds standards: The student demonstrates refinement of additional qualities beyond that required by the 
curriculum (90- 
100% of the time). 
Using the guide above, please rate the student for each of the following statements: 
Occupational Therapy Identity 
1. Articulates the values and beliefs of the occupational therapy profession to 
clients, families, colleagues, and the public. 
2. Articulates the value of occupation as a method and desired outcome of 
occupational therapy to clients, families, colleagues, and the public. 
3. Communicates the role of the occupational therapist and occupational 
therapy assistant to clients, families, colleagues, and the public. 
4. Understands the formulation of an occupational profile for clients, which 
identifies strengths and needs. 
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5. Understands the occupational therapy process. 
1 2 3 4 
Program Level I Fieldwork Evaluation 
Please complete this form in its entirety, save the document as: Last name, First name of the student, Year, 
send to TampaOTDFieldwork@nova.edu or provide it to the student for submission 
TO BE COMPLETED BY FIELDWORK EDUCATOR 
**Adapted from Philadelphia Region Fieldwork Consortium & Colorado State University Occupational 
Therapy, USC & 
AOTA 
Time Management Skills & Organization 
1. Arrives on time and manages time throughout the day. 
2. Completes assigned tasks and documentation on time. 
3. Maintains personal and facility work space throughout the day. 
4. Demonstrates flexibility and ability to adapt to change in routine. 
5. Demonstrates ability to prioritize tasks. 
1 2 3 4 
Engagement in the Fieldwork Experience 
1. Demonstrates active participation, positive attitude and motivation to learn. 
2. Exhibits interest in individual clients and their intervention outcomes. 
3. Identifies and anticipates potential challenges during intervention. 
4. Exhibits appropriate judgment and safety awareness for self and others. 
1 2 3 4 
Professionalism 
1. Is confident in approach to clients and other professionals. 
2. Does not allow personal issues to affect professional behavior. 
3. Adheres to HIPPA regulations. 
4. Takes responsibility for personal actions. 
5. Dresses appropriately for context. 
6. Works collaboratively with peers, clients, and other professionals. 
7. Follows proper channels for line of authority. 
8. Regulates emotions appropriate to clinical setting. 
1 2 3 4 
TO BE COMPLETED BY FIELDWORK EDUCATOR 
 
 
 
 
 
Initiation & Self-Directed Learning 
1. Independently seeks and acquires information from a variety of resources. 
2. Asks questions that are relevant to the situation. 
3. Initiates opportunities for learning. 
4. Uses self-reflection to identify strengths and challenges 
5. Analyzes, synthesizes and interprets information regarding clients. 
1 2 3 4 
Cultural Sensitivity 
1. Demonstrates sensitivity to diverse views and opinions. 
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2. Accepts individual and cultural differences. 
3. Demonstrates respect for values and beliefs of every individual. 
1 2 3 4 
Interpersonal Communication 
1. Clearly and effectively communicates verbally with clients, families and 
professionals. 
2. Establishes rapport through therapeutic use of self. 
3. Responsive to social cues including appropriate body language and nonverbal 
communication. 
4. Utilizes conflict resolution strategies when necessary. 
5. Demonstrates empathy and support of others. 
1 2 3 4 
Participation in the Supervisory Process 
1. Receives and responds to constructive feedback by modifying actions and 
behavior. 
2. Actively collaborates with Fieldwork Educator to maximize learning. 
3. Advocates for self -identified learning needs. 
1 2 3 4 
TO BE COMPLETED BY FIELDWORK EDUCATOR 
 
Written Communication 
1. Attends to grammar, spelling, and legibility in written assignments and 
documentation. 
2. Applies professional terminology (such as the Occupational Therapy Practice 
Framework, acronyms, abbreviations, etc.) in written communication. 
1 2 3 4 
TOTAL POINTS (calculated automatically) 
Comments: 
 
 
 
 
Should you have any questions, please contact a member of the Fieldwork team at: 
(813) 574-5341 or (813) 574-5347 or by email: TampaOTDFieldwork@nova.edu 
 
 
 
 
 
 
 
**Adapted from Philadelphia Region Fieldwork Consortium & Colorado State University Occupational 
Therapy, USC & 
AOTA 
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Level I Fieldwork Educator Evaluation 
 
 

General Information: (Please Print) 
 

a. Name of Student:    
 

b. Name of Fieldwork Site:    
 

c. Type of Fieldwork Experience:    

 
 
d. Number of Hours: 

 

e. Dates of Placement: 

 
 

Directions: 
1. Rate the following statements in each category as to your degree of agreement or disagreement 

with them concerning the performance of this student. Utilize the descriptors for each item for 
clarification of expected performance skills. 

 
2. Circle the most appropriate number from 1 to 5 based on the following scale: 

1 2 3 4 5 
Unacceptable Poor Needs improvement Good Excellent 

 
3. Items which are inappropriate or which you were unable to observe should be marked NA (non- 

applicable). 
 

4. Fill in comments on each major area (optional but desired). 
 

5. At midterm, have a conference with student to discuss your evaluation of him/her and his/her 
completed self-evaluation. Upon completion of the rotation, re-evaluate and sign the completed 
form and return by mail to clinical coordinator. 

 
6. Students are required to fill in comments on each major area to verify their own grading 
selection. 

 
 
 

 A. Interpersonal Interactions:  Does the student demonstrate an ability to establish and maintain effective 
relationships? 

 

 
1.   Student utilizes a range of interpersonal skills to meet the demands of the situation. 

1 Has an inflexible 
interaction style 

2.  Does not 
show a range 
of 
interpersonal 
interactions 

3. Attempts to 
vary approach 
but is 
ineffective 

4. Generally 
varies 
approach 
and type of 
interaction 

5. 
Consistently 
and 
effectively 
varies 
approach 

NA 
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2. Student is able to establish an effective rapport. 
1. Establishes and 
adversarial relationship 

2. Does not 
establish 
rapport 

3. Attempts to 
establish 
rapport with 
limited 
success 

4. 
Establishes 
rapport in 
most cases 

5. Establishes 
rapport in all 
cases 

NA 

3.   Student is able to set limits on undesirable behaviors. 

1. Reinforces undesirable 
behaviors 

2. Does not 
identify 
undesirable 
behaviors 

3. Begins to 
identify 
problems but 
it is ineffective 
in limit setting 

4. 
Recognized 
and has 
some success 
and attempts 
setting limits 

5. 
Consistently 
recognizes an 
improves 
undesirable 
behaviors in a 
non- 
threatening 
manner 

NA 

 
4.   Student appears comfortable providing physical contact as appropriate to this setting. 

1. Continues physical 
contact even though 
patient is uncomfortable 

2. Avoids 
physical 
contact 

3. Attempts 
but it is 
uncomfortable 
with physical 
contact 

4. 
Recognizes 
importance 
but delivery 
is awkward 

5. Is 
comfortable 
and 
spontaneous; 
aware of 
nonverbal 
messages 

NA 

5.   Student shows awareness of own strengths and weakness and makes efforts to 
improve weak areas. 

1. Has unrealistic self- 
assessment; refuses to 
make improvements 

2. Does not 
show 
complete 
awareness; 
makes little 
effort to 
improve 

3. Shows 
awareness and 
attempts to 
improve 

4. Is 
generally 
aware of self; 
has moderate 
success in 
improvement 

5. Shows 
realistic 
awareness 
and modifies 
behavior 

NA 

6.   Student seeks out opportunities to learn. 

1. Resists opportunities 2. Does not 
seek out or 
utilize 
opportunities 

3. Utilizes 
opportunities 
with moderate 
direction 

4. Utilizes 
opportunities 
with minimal 
direction 

5. Seeks out 
new 
opportunities 
and 
incorporates 
independently 

NA 

7. Student solves problems effectively. 
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1. No problem solving 2. Does 3. Does some 4. Solves 5. Solves NA 
even when cued some effective selected selected 

problem problem problems problems 
solving when solving effectively effectively 
maximally with some with 
cued innovation innovation 

Total Items: (7) 
 
 
 

 B. Professional Behavior:  Does the student demonstrate professional behaviors?  
 
8. Student checks with supervisor when in doubt about proper procedure. 

1. Ignores need to check 2. Doesn’t 
check; 
inappropriately 
seeks 
supervision 

3. Sometimes 
takes 
appropriate 
initiative 

4. 
Consistently 
checks when 
making 
decisions 

5. Uses good 
judgment in 
determining 
when to check 

NA 

9.  Student organizes time appropriately. 

1. Does not organize 2. Organizes 
poorly 

3. 
Inconsistently 
organizes; 
needs to be 
told how to 
use 
unstructured 
time 

4. Usually 
uses time 
effectively 

5. Consistently 
uses time 
effectively; 
seeks activities 
during 
unstructured 
time 

NA 

10. Student accepts and follows through on assigned responsibilities. 

1. Refuses to accept 
responsibility 

2. Accepts 
responsibility; 
rarely follows 
through 

3. Accepts 
responsibility; 
needs 
reminders to 
follow 
through 

4. Accepts 
responsibility; 
follows 
through with 
no reminders 

5. Fulfills 
responsibilities; 
seeks 
additional 
responsibilities 

NA 

11. Student complies with policies for punctuality, attendance and appearance. 

1. Is resistive to 
requirements 

2. Lacks 
necessary 
work habits 

3. Has 
moderate 
problems 

4. Has minor 
problems 

5. Exhibits 
exemplary 
work habits 

NA 

12.  Student interacts in a professional manner. 
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1. Is resistive to 
supervision 

2. Lacks 
necessary 
cooperative 
attitude and 
behaviors 

3. Has 
moderate 
problems 
accepting 
feedback and 
cooperating 
with others 

4. Has minor 
problems 
accepting 
feedback; 
generally 
cooperative 

5. Accepts 
supervision 
and behave 
cooperatively 

NA 

 
Total Items: (5) 

 
 
 

 C.  Data Gathering/Observational Skill:  Does the student demonstrate an ability to collect useful and 
accurate data from observation and/or available written resources? 

 

 
13. Student analyzes available information and recognizes implications information has for 
intervention. 

1. Uses irrelevant  info 
and interprets it in way 
that may be harmful to 
self and others 

2. Does not 
recognize 
useful and 
appropriate 
information 

3.Uses 
some 
relevant 
information 
or 
interprets 
inaccurately 

4. Extracts 
relevant 
information 
but sometimes 
has difficulty 
interpreting 
information 

5. Analyzes 
and applies 
information 
appropriately 

NA 

14.  Student  is  able  to  identify  problems  through  observation  and  use  of  appropriate 
assessment tools. 

1.   Identifies   incorrect 
problems 

2. Is unable 
to identify 
major or 
minor 
problems 

3. Identifies 
most major 
but not 
minor 
problems 

4. Identifies all 
major and 
minor 
problems 

5. Identifies 
all problems 
both major 
and minor 

NA 

15. Student recognizes the need for additional information and takes an active role in 
obtaining that information from available resources. 

1. Does not see value in 
seeking additional 
information 

2. Does not 
recognize 
the need 
for 
additional 
information 

3. Seeks 
some 
relevant, 
additional 
information 
when 
prompted 

4. Understand 
the need to 
seek 
additional 
information 
but maybe 
uncomfortable 
doing so 

5. 
Consistently 
seeks new 
and relevant 
information 
and very 
comfortable 
doing so 

NA 

16. Student makes relevant and accurate assessments based on the use of appropriate 
assessment tools. 
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1. Does not assess; 
rejects guidance 

2. Assesses 
poorly or 
incorrectly; 
does not 
recognizes 
errors 

3. Needs 
guidance in 
assessment 

4. is usually 
successful in 
assessing 

5. Is 
consistently 
successful in 
assessing 

NA 

Total Items: (4) 
 
 
 
 
 D. Program Planning/Implementation: Does the student plan/organize and/or implement a program? 

17. Student maintains equipment, materials, and environment in good order and 
condition. 

1.  Exposes  others  to 2. Does not 3.  Maintains 4. 5. Is aware of NA 
self to non-therapeutic attempt to environment Appropriately total 
environment maintain area; with minimal maintains environment; 

unaware of reminders environment; anticipates all 
environment does not fully problems 

anticipate 
problems 

18. Student applies, grades or adapts interventions appropriately to the needs of client 
group. 

1.  Has  inappropriate 
application, 
adaptation, grading 

2. Does not 
apply, grade or 
adapt 

3. Does 
apply, grade, 
and adapt 
some needs 

4. Applies, 
grades, and 
adapts to 
most needs 

5. Applies, 
grades, and 
adapts  to  all 
needs 

NA 

19.  Student considers safety factors in implementing interventions. 

1. Places others and 
self in unsafe 
situations 

2. Does not 
attend to safety 

3. Considers 
safety of 
clients with 
moderate 
reminders 

4. Considers 
safety of 
clients with 
minimal 
reminders 

5. Always 
considers 
safety 
without 
prompting 

NA 

20. Student uses evaluation data to identify and plan appropriate interventions as required. 

1. Neither identifies 
nor plans as required 

2. 
Inappropriately 
identifies and 
plans 

3. Either 
identifies or 
plans 
appropriately 

4. Identifies 
and plans 
with minimal 
cues 

5. Identifies 
and plans 
consistently 

NA 

Total Items: (4) 
 

E.  Verbal and Written Communication:  Does the student demonstrate an ability to communicate 
effectively with verbal 
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 and written skills?  
 
21.  Student engages in relevant communication with other personnel, appropriate to 
client, situation and setting. 

1. Does not value; 
disrespectful 
communication 

2. Does not 
communicate 
with others 

3. Responds to 
communication 
initiated by 
others 

4. Sometimes 
initiates 
communication 

5. 
Appropriately 
and 
consistently 
initiates 
communication 
with others 

NA 

22. Student gives explanation/directions that are comprehensible. 

1. Does not 
communicate to any 
audience 

2. Does not 
vary to each 
audience 

3. Often uses 
technical 
jargon; not 
concise 

4. Is usually 
clear and 
accurate 

5. Is 
consistently 
nontechnical, 
clear and 
accurate 

NA 

23. Student writes clear, accurate and well documented reports. 

1. Does not 
document as 
required 

2. Is unclear, 
inaccurate or 
undocumented 

3. Is sometimes 
clear, accurate 
and 
documented 

4. Is frequently 
clear, accurate 
and 
documented 

5. Is 
consistently 
clear, accurate 
and well 
documented 

 
NA 

24.  Student’s written and oral language skills are appropriate. 

1. Has poor English 
skills, both oral and 
written 

2. Has 
difficulty with 
both oral and 
written skills 

3. Has 
difficulty with 
either oral or 
written skills 

4. Utilizes 
appropriate 
oral and 
written skills 

5. 
Communicates 
with ease 
consistently, 
utilizing both 
oral and 
written English 
appropriately 

NA 

25.  Student meets deadlines for reports. 

      
1. Does not meet 
deadlines 

2. Meets some 
deadlines with 
prompting 

3. Submits but 
with many 
reminders 

4. Submits with 
occasional 
reminders 

5. Anticipates 
deadlines 
without 
prompting 

NA 

26.  Student uses terminology correctly and appropriately. 
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1. Resistive to 
learning and 
improving usage of 
terminology 

2. Uses 
terminology 
poorly 

3. Often uses 
terminology 
inappropriately 

4. Uses 
terminology 
appropriately 
most of the 
time 

5. Consistently 
communicates 
with ease 

NA 

Total Items: (6) 
 
 
Comment on each major area:  (Optional but desired.) 
A. Interpersonal Interactions: 

 
 
 
 
B. Professional Behavior: 

 
 
 
 
C. Data Gathering/Observational Skills: 

 
 
 
 
 
D. Program Planning/Implementation: 

 
 
 
 
 
E. Verbal and Written Communication: 

 
 
 
 
 
Overall Performance:  (Might include nature of caseload, notable strengths and weaknesses; potential in this 
area.) 
 
 
 

I have read this report: 
 

Signed Student      Date     
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Signed Supervisor     
Date     

 

Absences:  Number of Days/Hours:    Specific Dates:      Amount of Time 

 

Made Up:      
 

Reasons for Absences:    
  

 
 
 
 

For Nova Southeastern University use only 
Reviewed by:    

(SIGNED 
FACULTY) 

 

Review date:    

GRADE: 
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LEVEL II 
Evaluation Forms 
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Occupational Therapy Department 
 
 

STUDENT EVALUATION OF FIELDWORK EXPERIENCE  
 

Adapted from THE AMERICAN OCCUPATIONAL THERAPY ASSOCIATION, INC. 
 
Purpose: This form is important feedback for your AFWE, faculty and other students at your school. 
 
Directions: Complete this Student Evaluation of Fieldwork Experience (SEFWE) form in ink. Submit the copy to 
NSU 
 

Part I: IDENTIFYING INFORMATION 
 
Student Name 
________________________________________________________________________ 
Facility Name 
______________________________________________________________________________ 
Facility Address 
______________________________________________________________________________ 
Placement Dates: from ________________     to _________________ 
Order of Placement: 1  or  2  (circle one) 
Type of Fieldwork: 
______________________________________________________________________________ 
Specialty/Practice Area 
 
 
Name of Fieldwork Educator(s)     
 
 
Fieldwork Educator(s) # of Years in Practice 
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Email Address of Fieldwork Educator(s) (We will use this email to send the recognition certificate, please write legibly.) 
 
Living Accommodations: (include type, cost, location, condition) 
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Part II: STRUCTURE OF FIELDWORK EDUCATION PROGRAM 
 
A. Student Orientation 
 

1. Was a formal orientation provided? Yes ____ No ____ 
 
2. If yes, indicate your view of the orientation by checking "satisfactory" (S) or "Needs Improvement" (I) regarding the 
three factors of adequacy, organization, and timeliness. 
 
 

 

TOPIC  Adequate  Organized  Timely  NA  

 S  I  S  I  S  I   

a.  Staff introductions         

b.  Physical facilities         

c.  Organizational structure         

d.  Agency services         

e.  Agency/Department policies and procedures         

f.  Role of Occupational Therapy services         

g.  Role of other team members         

h.  Documentation procedures         

i.  Safety and emergency procedures         

j.  Confidentiality         

k.  Student fieldwork objectives         

l.  Student supervision         

m.  Community resources for service recipients         

n.  Department model of practice         

o.  Quality management program         

p.  Requirements/assignments for students         

q.  Other         

 
3. Comments or suggestions regarding your orientation to this fieldwork placement: 
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B. Written and Oral Assignments 
 

1. Indicate whether the following assignments were required by checking "Yes" or "No". 
 

After listing common evaluations used at this site, indicate the approximate number you did; also indicate their 
value to your learning experience by circling the appropriate number with #1 being least valuable and #5 being the 
most valuable. 

 

 REQUIRED Yes       
No  

HOW 
MANY  EDUCATIONAL VALUE  

a.  Client/patient screening     1  2  3  4  5  

b.  Client/patient evaluations (Use specific names 
of evaluations)  

        

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

     1  2  3  4  5  

c.  Written treatment/care plans     1  2  3  4  5  

d.  Discharge summary     1  2  3  4  5  

e.  Team meeting presentation     1  2  3  4  5  

f.  In-service presentation     1  2  3  4  5  

g.  Case study     1  2  3  4  5  

h.  Quality/Outcome/Efficacy study     1  2  3  4  5  

i.  Activity analysis     1  2  3  4  5  

j.  Supervision of: aides, OTAs, Level I students, 
and volunteers  

   1  2  3  4  5  

k.  Other     1  2  3  4  5  

2. Comments or suggestions regarding assignments: 
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C. Caseload Description 
 

1. List approximate number of each age category in your caseload. 
 
 

Age Number 
0-3 years old   

3-5 years old   

6-12 years old   

13-21 years old   

22-65 years old   

>65 years old   
 
 
2. List approximate number of each primary condition/problem/diagnosis in your caseload. 
 
 
 

Condition/Problem/Diagnosis Number 
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3. List major therapeutic interventions frequently used and indicate whether it was provided in group, individually, co-
treatment, or consultation. List other professionals involved. 
 

 
Therapeutic Interventions  Group  Individual  Co-Tx  Consultation  
     
     
     
     
     
     
     
     
     
     

 
4. Suggestions for change that would improve your learning experience. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Describe a typical daily schedule for a Level II student during Week #12. 
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PART III: SUPERVISION 
A. List fieldwork educators who participated in your learning experience.  

Name  Title  Frequency  Individual  Group  
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A.  Check categories which seem descriptive of your supervision. (You may wish to complete one chart for 
each clinical supervisor 

 
 

Key 1=Rarely, 2=Occasionally, 3=Frequently, 4=Consistently 
FIELDWORK EDUCATOR:  1  2  3  4  
Approachable and interested in students      

Made student feel comfortable and part of the department      

Provided a positive role model of professional behavior in practice      

Taught knowledge and skills to facilitate learning process      

Presented clear explanations and expectations      

Encouraged student self-directed learning      

Facilitated student's clinical reasoning      

Reviewed written work in a timely manner      

Provided feedback in a timely manner      

Provided positive feedback regarding student's strengths      

Used constructive feedback to promote student development      

Adjusted responsibilities to facilitate student's growth      

Supervision changed as fieldwork progressed      

Encouraged student to provide feedback to fieldwork educator      

Model occupation-centered practice      
 

B.  General Comments on supervision: 
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Part IV: Professional Relationships 
 
A. Check the professional relationships that were experienced throughout your fieldwork experience. 
 

Key: 1=Rarely, 2 =Occasionally, 3=Frequently 4=Consistently 
  1  2  3  4  
Collaboration between OT/OTA      

Networking with other professionals      

Networking with other OT students      

Networking with students from other disciplines      

Team approach to care      

Role modeling therapeutic relationships      

Additional educational opportunities (specify)  
 

    

Expand knowledge of community resources      
 

A.  Which professional were role models for you in your professional growth? 

 
 
 
 
Please describe: 
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B.  What were the professions of other internship students present during your fieldwork? 

 
 
 
 
 
 
 
 

C.  Describe how this affected your learning experience. 

 
 
 
 
 
 
 
 
 
D. Comments or suggestions regarding professional relationships. 
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PART V: ACADEMIC PRPERATION 
 
A. Rate the relevance and adequacy of your academic coursework relative to the needs of THIS fieldwork 
placement, circling the appropriate number.  
 

 
 

 Adequacy for Placement 
Media/Skills Coursework 

 
 

(Human Occupation, Creative Occupations, 
Research Methods, Data Collection and 

Assessment) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
 
 

 Adequacy for Placement 
OT Foundations 

 
(Intro to OT, Occupational Analysis, OT History and 

Theory, Occupational Performance and 
Participation Throughout the Lifespan, Impact of 

the Environment) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
 
 

 Adequacy for Placement 
Professionalism 

 
 

(Professionalism and Management, Professionalism 
and Leadership, Fieldwork Issues I & II) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
 
 
 
 

 Adequacy for Placement 
Research Based Courses 

 Low                                       High  

 Adequacy for Placement 
General Education/Basic Science Coursework 

 
 

(Gross Anatomy, Neuroanatomy, Kinesiology, 
Conditions I&II) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
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(Research Methods, EBP, Research Practicum) 

1               2                 3           4           5  
Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
 
 

 Adequacy for Placement 
Occupational Therapy Practice Coursework 

 
 
 

(Mental Health, Pediatrics, Physical Disabilities, 
Human Interactions) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
 
 

 Adequacy for Placement 
Level I Fieldwork Placements 

 
 

(Mental Health, Physical Disabilities, Pediatrics, 
Leadership) 

Low                                       High  
1               2                 3           4           5  

Relevance for Placement 

Low                                                 High  

1                2                   3            4      5  
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B. What are the strongest aspects of your academic program relative to the needs of THIS Level II Fieldwork 
Experience? Be specific and include course references as appropriate. 
 
 
 
 
 
 
 
 
 
 
 
 
C. What models and frames of reference were most commonly utilized? Give examples  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
D. What changes would you recommend in your academic program relative to the needs of THIS Level II Fieldwork 
Experience? 
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PART VI: SUMMARY 
 
A. What particular qualities or personal performance skills do you feel a student should have to function 
successfully on this fieldwork placement? 
 
 
 
 
 
 
 
 
 
 
 
 
B. Overall, what changes would you recommend in this Level II fieldwork experience? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
C. Would you recommend this fieldwork site as a student fieldwork experience? Why? 
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PART VII: ADDITIONAL COMMENTS 
 
Please feel free to add any further comments, descriptions, or information concerning your fieldwork at this site. 
Please use another sheet if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We have mutually shared and clarified this Student Evaluation of Fieldwork Experience report. 
 
 
______________________________________  ________________________________ 
Student's Signature      Student's Name (Please Print) 
 
 

AOTA Commission on Education, Fieldwork Issues Committee 
Amended and Approved by FWIC 11/99 and COE 3/00 

Amended 4/00 
(fieldwork\miscell\sefwe.42000) 
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Level II AOTA Evaluation 
to be filed out by Fieldwork Educator 
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15.  Interprets evaluation  results to determine  clienfs occupational 
performance  strengths and challenges. 

 

Midterm 2 3 4 
Final 2 3 4 

16. Establishes an accurate and appropriate plan based on the 
evaluation results, through integrating multiple factors such as 
client's priorities, context(s), theories, and evidence-based practice. 

 

Micttenn 2 3 4 

Final 2 3 4 

17. Documents the results of the evaluation process that demon- 
strates objective measurement of clienfs occupational perform- 
·ance. 

Midterm 4 

Final 4 

B.   Articulates a clear and logical rationale for the evaluation 
process. 

 

Midterm 2 
 

3 4 

Final 2 3 4 

9. Selects relevant  screening and assessme e 
considering such factors as clienfs priorities,     nt 
and evidence-based practice. 

Midterm 2 
 

Final 2 

10. Determi 
through 

Midterm 

Final 3 4 

11. Assesses clien nd context(s) that support or hinder 
occupational performance. 

 
 
 
 
 
 
 
 
 
 
 
 

• Final 

Midterm 2 3 4 

Final 2 3 4 

12. Obtains  sufficient  and necessary  infonmation from  relevant 
resources such as client, families, significant others, service 
providers, and records prior to and during the evaluation process. 
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15.  Interprets evaluation  results to determine  clienfs occupational 
performance  strengths and challenges. 

 

Midterm 2 3 4 
Final 2 3 4 

16. Establishes an accurate and appropriate plan based on the 
evaluation results, through integrating multiple factors such as 
client's priorities, context(s), theories, and evidence-based practice. 

 

Micttenn 2 3 4 

Final 2 3 4 

17. Documents the results of the evaluation process that demon- 
strates objective measurement of clienfs occupational perform- 
·ance. 

Midterm 4 

Final 4 

B.   Articulates a clear and logical rationale for the evaluation 
process. 
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Midterm 2 
 

3 4 

Final 2 3 4 

9. . 

Midterm 2 
 

Final 2 

Midterm 

Final 3 4 

10. Assesses clien nd context(s) that support or hinder occupational performance. 
 

• Final 
Midterm 2 3 4 

Final 2 3 4 

11. . 
Midterm 
 

 
15.  Interprets evaluation  results to determine  clienfs occupational 

performance  strengths and challenges. 
 

Midterm 2 3 4 
Final 2 3 4 

16. Establishes an accurate and appropriate plan based on the 
evaluation results, through integrating multiple factors such as 
client's priorities, context(s), theories, and evidence-based practice. 

 

Micttenn 2 3 4 

Final 2 3 4 

17. Documents the results of the evaluation process that demon- 
strates objective measurement of clienfs occupational perform- 
·ance. 

Midterm 4 

Final 4 

B.   Articulates a clear and logical rationale for the evaluation 
process. 

 

Midterm 2 
 

3 4 

Final 2 3 4 

9. Selects relevant  screening and assessme e 

considering such factors as clienfs priorities,     nt and 
evidence-based practice. 

Midterm 2 
 

Final 2 
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10. Determi 
through 

Midterm 

Final 3 4 

11. Assesses clien nd context(s) that support or hinder 
occupational performance

 
 
 
 
 
 
 
 
 
 
 
 

• Final 

Obtains  
sufficient  
and 
necessary  
infonmation 
from  
relevant 
resources 
such as 
client, 
families, 
significant 
others, 
service 
providers, 
and records 
prior to and 
during the 
evaluation 
process. 
Midterm 

2 3 4 

Midterm 2 3 4 

Final 2 3 4 
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Midterm 2 3 4 

Final 2 3 4 

 

Midterm 2 3 4 

Final 2 3 4 
 

Midterm 2 3 4 
 

Midterm 4 
Final 2 3 4 Final  
 

Midterm 2 3 4 

Final 2 3 4 

 

Midterm 1 2 3 4 
 

2 3 4 
Final  2   2 3 4 

 

' 

 
20.  Chooses occupations that motivate and challenge clients. 

 

Midterm t 2 3 4 

Final  2 3 4 

2t,  Selects relevant occupations to facilitate  clients meeting estab- 
lished goals. 

 
 

27. Demonstrates through practice or discussion the ability to 
assign appropliate responsibililies to tile occupational therapy 
assistant and occupational therapy aide. 

Midterm 2  4 
Final 2  4 28.   Demonstrates through practice or discussion the ability to 

actively  collaborate witll the occupational therapy assistant 
22. Implements intervention plans that are client-centered. 

Midterm 2 3 4 

Final 2 3 4 

23. Implements intervention  plans that are occupation-based. 
29. Demonstrates understanding of the costs and funding related 

to occupational therapy services '  site. 

24. Modifies task approach, occupations, and the environment to 
maximize client performance. 

ishing priorities, 

25. Updates, modifies, or terminates the intervention pia 
upon careful monitoring of the client's status. 

 
 
 

26. Documents client's response t 
demonstrates y of inte 

Midterm 

Final 

Comments on strl!ng1 Bndi'J 
• Midterm 

 
 
 
 

Comments on strengths and arees tor improvement: 
 

• Midterm 
 
 
 
 
 
 
 
 
 
 
 
 

•Final 
 
 
 
 

• Final 
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cies.  
Midterm 2 3 4 

Final 2 3 4 
 

 
 

 
 
 
 

32.  Clearly and effectively communicates verbally and nonverbal· 
ly with clients, families, signrricant others, colleagues, service · 
providers, and the public. 

 
 

 
36. Collaborates with supervlsor(s) to maximize the learning 

experience. 
 

Midterm 2 3 4 

Final 2 3 4 

37. Takes  responsibility  for  atlaining  professional   competence   by 
seeking out learning opportunoies and interactions with supervi· 
sor(s) and others. 

Midterm 2 3 4 

Final 2 3 4 

38, Responds constructively to feedback. 

Midterm t 2 3 4 

Final 4 

 

Midterm 2 3 4 

Final 2 3 4 

33. Produces clear and accurate documentation acoordin 
requirements. 

Midterm 2 3 
Final 2 

 
 
 
 

3 4 

2 3 4 

onstrates  positive  Interpersonal  skills  including  but  not  lim· 
ited to cooperation, flexibility, tact, and empathy. 

34. All written communication is I 
punctuation, 

 
Midterm 

 

Midterm 

Final 

2 3 4 
2 3 4 

 
FinaJ 

42.  Demonstrates respect for diversity factors of others including 
but not limited to socio-cultural, socioeconomic, spiritual, and 
lifestyle choices. 

 

Midterm 2 3 4 

Final 2 3 4 

 
 
 

Comments on strengths and areas for improvement: 
 

• Midterm 
 
 
 
 
 
 
 
 

• Final 

Comments on strengths and areas for improvement: 
 

• Midterm 
 
 
 
 
 
 
 
 
 

• Final 
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PERFORMANCE RATING SUMMARY SHEET 
 
 
 
 

2. Adheres to safety regulations 
 
 
 

5. Articulates value of occupation 
6. Communicates role of occupational therapist 
7. Collaborates with clients 

 
8. Articulates  clear rationale[or evaluation 
9. Selects relevant methods 
10. Determines occupational profile   
11. Assesses client and contextual factors / \ 
12. Obtains sufficient and necessary information / V 
13 . A dm in is re rs M ss m e nt s ---------------+------------ ,r- \ .------------- 
14. Adjusts/modifies assessment procedures \ "' /_ 
15. Interprets evaluation results £\ \ j( A

    

16. Establishes accurate plan --/-=k"" --\' .-"\'-" "c\--- \ \ / / 2_ 

17. Documents results of evaluation /. 
 

18. Articulates clear rationale for intervention "' \ \- }  l 
19. Utilizes evidence to make informed decisions ( \ 
20. Chooses occupatiOns that motivate and chal \ \ \ 

\ \, / \ 
\ <"' 

21. Selects relevant occupations  \ ,\...  \ \\ \ \ \ 
22. Implements client-centered interventions \ "- \... \ \\ \ 
23.1mplements occupation-ba n"!bzyentions \ \'\.'\.\ \ \ \    
24. Modifies approach, occupati n, Wd ironmenf\  \ '\. ' \ V 
25. Updates, modifies, or termina\es lp e"Nl.on plan\ \ '\.,.-' ·-+-----------------t---------------- 
26. Doc en sponse \ \ _;. '. .   V 

 
27. Demo ·· .ign  practiCe or discussion 
28. Demons     tes abilii¥4Q co abora\e tllrou,.oht-"p"rr,act,i0ce0,_.o"r.,..di_.,sc,.us""s""io,.n  ----+-----------------+------------------ 
29. Understands costs andltun ino  v - 
30. Accomplishe(Oillanlfail)llal  ooals 
31. Produces wor ted time frame 

 
32. Communicates verbally and nonverbally 
33. Produces clear documentation 
34. Written communication is legible 
35. Uses language appropriate to recipient 

IUIIIII IIIIIII.J61111!111!111ll ;; allP'd!IS:'lli!i.: -ll-_ -l1!BIIII&i .- !li!JIBil•Rilllll!ll'    n 
36. Collaborates with supervisor 
3 7. Ta k"'es r es  n s i ·  fo r o"'m ss io n al co o re nce ------------4  ----------------- 1------------------ 
38: Responds constructively to feedback 

 39. Demonstrates consistent work bahaviors   
40. Demonstrates time management 
4t. Demonstrates postlive interpersonal skills 

== 42 . De m o ns"'tra.,..t es'-'r.,..es p"'ect b rd iv ers i w -+-----------------t----------------- 
TOTALSCORE 

 
MIDTERM: 
Satisfactory Pertormance ..............90 and above 
Unsatisfactory Pertormance ............89 and below 

FINAL: 
Pass ............................. 122 points and above 
No Pass .......................... 121 points and below 

47 
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Documentation must be provided that a contract or memorandum of understanding or contract 
between NSU and all active fieldwork sites is reviewed at least every 5 years by both parties. 
Programs must provide documentation that both parties have reviewed the contract.  At NSU, the 
contracts are reviewed by the legal department, not the academic fieldwork coordinator. A 
sample contract and a sample addendum letter is provided so the Fieldwork Educator and student 
can review the document.  Additionally, each NSU OTD student is required to schedule an 
appointment with the academic fieldwork coordinator at 813-574-5346 to read the actual contract 
with assigned facilities. 

 
NSU OT department maintains a database with over 2000 potential fieldwork sites in the United 
States.  It is the sole responsibility of the student to contact assigned fieldwork sites to determine 
requirements for the site.  Sample requirements include: background check, employment forms, 
drug screens, and other information such as where to park, hours, or dress code 
 
 

The standard contract 
GUIDELINES FOR SUPERVISED FIELDWORK EXPERIENCES 

 
AGREEMENT BETWEEN 

NOVA SOUTHEASTERN UNIVERSITY, INC. ON BEHALF OF ITS 
OCCUPATIONAL AND PHYSICAL THERAPY PROGRAMS 

AND 
Facility THIS AGREEMENT entered into on the 

day by and between NOVA 
SOUTHEASTERN UNIVERSITY, INC. on behalf of its OCCUPATIONAL AND PHYSICAL 
THERAPY PROGRAMS (hereinafter referred to as the "UNIVERSITY"), whose address is 
3200 South University Drive, Fort Lauderdale, Florida 33328, and FACILITY NAME 
(hereinafter referred to as the "FACILITY"), whose address . 

 
WHEREAS, the UNIVERSITY in its educational programs for the development of occupational 
and physical therapists has responsibility for the training of students who require clinical 
education in various medical and health-related disciplines to complete their professional 
development; and 

 
WHEREAS, the Occupational and Physical Therapy Programs will be enhanced because of 
opportunities for faculty and students to participate in patient care and administrative 
responsibilities through the cooperative efforts of the FACILITY and the UNIVERSITY; and 

 
WHEREAS, the FACILITY is willing to provide such opportunities for participation in patient 
care and administrative responsibilities to the UNIVERSITY's Occupational and Physical 
Therapy students ( the "STUDENT(S)") and is further willing to assign staff to serve as clinical 
instructors pursuant to this Agreement; and 

 

 
 
 

WHEREAS, the purpose of this Agreement is to establish a mutually beneficial 
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affiliation between the UNIVERSITY and the FACILITY by providing 
UNIVERSITY’s students an educational experience at the FACILITY to enhance 
the development of such students in the attainment of their professional goals; and 

 
NOW, THEREFORE, for and in consideration of the premises and the mutual 
covenants and agreements herein contained, the parties agree as follows: 

 
1. RESPONSIBILITIES OF THE UNIVERSITY 

 
A. The UNIVERSITY shall assign certain STUDENT(s) to the FACILITY 

for purposes of clinical rotation as part of the UNIVERSITY's Occupational and 
Physical Therapy Programs’ clinical education courses.  All assigned STUDENTS shall 
have completed the prerequisite didactic portion of the UNIVERSITY’s Occupational 
Therapy or Physical Therapy Program. 

 
B. The UNIVERSITY shall provide to the FACILITY the current 

curriculum, syllabus with course objectives of the UNIVERSITY's Occupational 
Therapy or Physical Therapy Program, forms regarding the evaluation of the clinical 
rotation and instructions for completion of these forms.  UNIVERSITY shall retain 
responsibility for student education. 

 
C. The UNIVERSITY shall inform students that they must comply 

with the applicable FACILITY policies and procedures. 
 

D. The UNIVERSITY shall inform STUDENTS that they must comply 
with the FACILITY’s health requirements prior to beginning their clinical rotations at 
the FACILITY. 

 
E. The UNIVERSITY agrees to maintain, for itself and the STUDENTS, 

professional liability insurance with limits of One Million Dollars ($1,000,000) per 
occurrence and Three Million Dollars ($3,000,000) annual aggregate.  A certificate of 
insurance evidencing this coverage shall be provided to the FACILITY prior to the 
arrival of the first student at the FACILITY. 

 
F. UNIVERSITY agrees to comply with the applicable provisions of the 

Federal Privacy Rule promulgated by the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA) as contained in 45 CFR Parts 160 and 164 (“the 
HIPAA Privacy Rule”). UNIVERSITY agrees not to use or further disclose any 
protected health information (“PHI”), as defined in 45 CFR 164.504, other than as 
permitted by this Agreement and the requirements of the HIPAA Privacy Rule. 
UNIVERSITY will implement appropriate safeguards to prevent the use or disclosure of 
PHI other than as provided for by this Agreement. UNIVERSITY will promptly report 
to FACILITY any use or disclosure of PHI not provided for by this Agreement or in 
violation of the HIPAA Privacy Rule of which UNIVERSITY becomes aware. If 
UNIVERSITY contracts with any agents to whom UNIVERSITY provides PHI, 
UNIVERSITY 

 
 
will include provisions in such agreements whereby the UNIVERSITY and agent agree to the 
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same restrictions and conditions that apply to UNIVERSITY with respect to uses and disclosures 
of PHI.  UNIVERSITY will make its internal practices, books and records relating to the use and 
disclosure of PHI available to the Secretary of the Department of Health and Human Services to 
the extent required for compliance with the HIPAA Privacy Rule. UNIVERSITY may de- 
identify any and all PHI for educational purposes created or received by UNIVERSITY under 
this Agreement, provided, however, that the de-identification conforms to the requirements of 
the Standards for Privacy of Individually Identifiable Health Information at 45 CFR Part 160 and 
Part 164, Subparts A and E. To the extent that information has not been de-identified, 
UNIVERSITY will either return or destroy the information. To the extent that it is not feasible to 
return or destroy the information, UNIVERSITY will continue to safeguard the PHI beyond the 
termination of this contract to the extent required for compliance with the HIPAA Privacy Rule 
and not use or disclose the PHI for purposes other than those which make the return or 
destruction infeasible.  UNIVERSITY also agrees to comply with the applicable provisions of 
the Federal Security Rule promulgated by the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA) as contained in 45 CFR Parts 160, 162 and 164 (“the HIPAA Security 
Rule”).  UNIVERSITY agrees to implement administrative, physical and technical safeguards 
that reasonably and appropriately protect the confidentiality, integrity, and availability of 
electronic protected health information that it creates, receives, maintains, or transmits on behalf 
of FACILITY in accordance with Subpart C of 45 CFR 164. UNIVERSITY agrees to ensure 
that any agent, including a subcontractor, to whom it provides electronic protected health 
information that was created, received, maintained, or transmitted on behalf of FACILITY 
agrees to implement reasonable and appropriate safeguards to protect the electronic protected 
health information.  UNIVERSITY agrees to alert FACILITY of any Security Incident of which 
it becomes aware. Notwithstanding the foregoing, no attorney-client, accountant-client, risk 
management, attorney work-product or other legal privilege shall be deemed waived by 
FACILITY or UNIVERSITY by virtue of this Section. 

 
G. The UNIVERSITY agrees to provide STUDENTS with training in universal 

precautions (OSHA standards) for prevention of HIV and other infectious diseases. 
 
2. RESPONSIBILITIES OF THE FACILITY 

 

A. Prior to the commencement of STUDENT clinical rotations, the FACILITY shall 
provide to the UNIVERSITY a current set of the FACILITY's policies and procedures which 
STUDENTS are expected to comply with. 

 
B. The FACILITY shall designate qualified professional(s) assigned by it as clinical 

instructors for STUDENTS.   During the term of this Agreement, the FACILITY's clinical 
instructors, who shall be employees of the FACILITY, shall have the following responsibilities 
as they relate to the STUDENTS
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i. Meet with the STUDENTS on the first day of the clinical rotation to (i) review 
educational objectives for each STUDENT’s rotation(s), (ii) assign clinical/work schedules, and 
(iii) review relevant FACILITY policies and procedures. 

 
ii. Introduce STUDENTS to key clinical and auxiliary personnel at the FACILITY. 

 
iii. Provide clinical instruction in accordance with the UNIVERSITY's course 

objectives, the availability of patients and other clinical resources at the FACILITY.  Clinical 
assignments shall include self-study and library research of clinical topics.  Such assignments 
shall be consistent with each STUDENT's role pursuant to this Agreement. 

 
iv. Provide each STUDENT with hands-on clinical experience.  Such experience 

shall include, but not be limited to, (i) eliciting patient histories, (ii) performing initial physical 
examinations, (iii) entering permissible chart entries (such entries denoted as "O.T. or P.T. 
Student" and countersigned by designated supervising clinical instructor), and (iv) establishing 
diagnosis, goal setting, patient care planning, treatment, intervention, and discharge planning. 

 
v. Provide each STUDENT with frequent feedback on his/her clinical and 

professional performance, formally review each STUDENT’s progress at mid-rotation, and meet 
with each STUDENT during his/her last week of rotation and complete and sign all evaluation 
forms provided by the UNIVERSITY.  Completed forms shall be mailed directly to the 
appropriate department of the UNIVERSITY.  The FACILITY may keep a copy of the 
evaluation only with the STUDENT's prior written consent. 

 
C. Make available its classrooms, library, and cafeteria, to STUDENTS while they 

are assigned to FACILITY. 
 

D. The FACILITY shall permit the UNIVERSITY's Occupational and Physical 
Therapy Program faculty to visit the FACILITY during clinical education for purposes of 
ascertaining that the UNIVERSITY's educational objectives for each STUDENT's rotation are 
met. 

 
E. The FACILITY shall also permit representatives of the UNIVERSITY’s 

accrediting body to visit the FACILITY. 
 

F. The FACILITY shall be responsible for arranging immediate emergency care of 
STUDENTS in the event of accidental injury or illness while STUDENTS are doing their 
rotations at FACILITY.  The cost of such emergency care shall be borne by the STUDENTS. 
STUDENTS shall be required to maintain medical insurance at their own expense. 

 
G. During the term of this Agreement and for the applicable statute of limitations, the 

FACILITY agrees to maintain professional liability insurance (for itself, its employees, and
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agents), and general liability insurance. Such insurance coverage shall be no less than One 
Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) annual 
aggregate.  A certificate of insurance evidencing this coverage shall be provided to the 
UNIVERSITY prior to the arrival of the first STUDENT at the FACILITY. 

 
H. All health related information, education records, or information connected 

therewith, background check information or drug screen information, received or obtained by the 
FACILITY concerning any UNIVERSITY student or faculty member shall be maintained by the 
FACILITY in strictest and in compliance with all applicable laws and regulations pertaining to 
privacy, confidential, and non-disclosure. 

 
 
 
3. REMOVAL OF STUDENTS FROM FACILITY 

 

Both parties agree that in the event a conduct or performance problem arises related to the 
clinical rotation of any STUDENT, the FACILITY and the UNIVERSITY shall promptly 
attempt to effectuate a resolution.  In the event a resolution of the problem cannot be reached, the 
FACILITY reserves the right to reasonably request withdrawal of any STUDENT whose work or 
conduct is not in full accord with the FACILITY's standards of performance or policies or 
procedures.  Notwithstanding the foregoing, the FACILITY may remove a STUDENT without 
prior consultation with UNIVERSITY if a STUDENT poses an immediate threat to the health or 
safety of FACILITY’s patients or employees and in any such event the FACILITY shall 
promptly provide written notification to UNIVERSITY of its action it has taken and the reasons 
therefore. 

 
4. RELATIONSHIP 

 

A. Both parties expressly intend that with respect to this Agreement the parties shall 
be independent contractors, and shall have no relationship other than the one provided for herein, 
and shall receive no other benefits besides those specifically contained herein. 

 
B. It is understood that in no event shall STUDENTS be compensated or represent 

themselves as agents, officers, or employees of the FACILITY. STUDENTS shall wear pictured 
name tags identifying their status with the UNIVERSITY, and clearly display their name tag 
identifying them as an "OCCUPATIONAL THERAPY STUDENT or PHYSICAL THERAPY 
STUDENT".  At the same time it is understood that in no event shall the employees or agents of 
the FACILITY be considered or represent themselves as agents, officers, or employees of the 
UNIVERSITY. The FACILITY maintains responsibility for patient care. 

 
5. TERM 

 

The term of this Agreement shall be for one (1) year, commencing on August 1, 2011 and 
expiring August 1, 2015 and shall automatically renew for yearly periods; provided, however, 
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that either party may terminate this Agreement at any time by furnishing at least sixty (60) days 
prior written notice of termination to the other. Any notice of termination shall be given by 
certified or registered mail, postage prepaid and return receipt requested.  Any such termination 
shall not prevent STUDENTS then participating in clinical rotations from completing their 
assignments at the FACILITY. 

 
6. NO DISCRIMINATION 

 

Neither the UNIVERSITY nor the FACILITY shall discriminate on the basis of race, creed, 
religion, national origin, age, sex, or disability with respect to their activities under this 
Agreement. 

 
 
 
7. ENTIRE AGREEMENT AND MODIFICATION 

 

The terms set forth in this Agreement constitute all the terms and conditions agreed upon by the 
parties hereto.  This Agreement may only be altered, amended, or modified by a writing duly 
signed by the parties. 

 
8. LAW GOVERNING 

 

Florida law shall govern the construction, validity, enforcement, and interpretation of this 
Agreement. 
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SAMPLE 
CLINICAL AFFILIATION 
EXTENSION AGREEMENT 

 
 
 
Dear Fieldwork Educator, 

 
 
 
Upon reviewing our records, the Agreement entered into between XYZ Facility, Inc. and Nova 
Southeastern University, Inc. dated March 1, 2005, to provide comprehensive learning 
experiences for students from the Occupational Therapy Department, is expired or older than 3 
years. The Accreditation Council for Occupational Therapy Education (ACOTE) standard 
requires a current memorandum of understanding between institutions and fieldwork sites.  To 
make sure our records stay up to date, we would like to extend the agreement with XYZ Facility, 
Inc. Please review the options on the clinical affiliation agreement/contract status form to extend 
the terms of the agreement.  

 
We appreciate your willingness to provide fieldwork experiences for our students. If you have 
any questions please do not hesitate to contact me at 813-574-5347 or tdecker@nova.edu . 
Sincerely, 

 
Thomas Decker, OTD, OTR/L  
Assistant Professor &  
Academic Fieldwork Coordinator  

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CLINICAL AFFILIATION 
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EXTENSION AGREEMENT 
 
 
 
 
[  ] We have a current agreement with Nova Southeastern University, Inc. in place. Please 
indicate approval of the extension by signing the two copies of the attached letter and returning 
them in the enclosed envelope. One fully executed copy will be returned for your files. 

 
 
 
 
[   ] Our agreement with Nova Southeastern University is more than three years old, please 
contact: phone number: or 
email: to discuss contract renewal. 

 
 
 
 

EXTENSION AGREEMENT BETWEEN 
NOVA SOUTHEASTERN UNIVERSITY, INC ON BEHALF OF ITS 

OCCUPATIONAL THERAPY PROGRAM 
AND 

XYZ FACILITY, INC 
 
Pursuant to the contract referenced above, XYZ Facility, Inc. hereby elects to extend the term of 
the Agreement, from January 1, 2009 to December 31, 2012. 

 
It is understood that all terms and conditions forming a part of the original Agreement shall 
remain in full force and effect during the period of extension. 

 

Please indicate your approval of the extension as indicated above by signing below and returning 
two copies of this letter to Nova Southeastern University. We will then return one fully executed 
copy for your files. 

 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first set forth above. 

 

 
 
XYZ Facility, Inc                                           NOVA SOUTHEASTERN UNIVERSITY, 

 
 
By:    

Title:     

By:    Stanley H. 
Wilson, P.T. , Ed.D. 

Dean, Dr. Pallavi Patel College of Health Care Sciences 

Date:    Date:      



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

   

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX C: 
 
 
 
 

Student Forms 
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Student Forms Can Be Found in the Student Center in BlackBoard 

Health Information- Updated in Magnus 
Health Portal 

Personal Data Sheet- submitted to Fieldwork 
support coordinator 

Proof of immunizations including Hepatitis 
B- Submitted to Magnus Health Portal 

Background check – Submitted into 
Certified Background Check 

Physician's physical examination – 
Submitted into Magnus Health Portal 

HIPAA Training 

Medical insurance and student insurance 
requirement signature page 

OSHA Training 

Evidence of successful completion of 
required CPR training 

Agreement with facility contract 

Evidence of HIV/AIDS education/ 
Bloodborne pathogens 

Fieldwork Manual Acknowledgement – 
Collected in Fieldwork Issues I 

Acknowledgement of AOTA, FW Site and 
NSU Policies 

Drug Screen Request (As requested) 

Acknowledgement of Student Handbook Interview Confirmation (As requested) 
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Student confirmation of agreement with facility contract 
To be completed for all Level II Fieldwork experiences 

 
 
 
TO: Student 

 
FROM: Academic Fieldwork Coordinator 

DATE: 

SUBJECT: Fieldwork Level II Contract 
 
In order to reconfirm your Level II placement at: , 
you must review the signed contract between NSU and this facility. As a student placed under this 
contract, you must abide by the regulations as stated in the contract. 

 
Please read the contract sections that pertain to the site and the student responsibilities, on file in the 
office waiting room. Indicate that you understand the conditions of this contract by signing below. 
If you have any questions, please email me, at  tdecker@nova.edu 

Please sign and submit to the Fieldwork Administrative Assistant. 

I HAVE READ THE AGREEMENT BETWEEN NOVA SOUTHEASTERN UNIVERSITY AND FACILITY 
NAME , AND I FULLY UNDERSTAND ITS CONTENTS. I AGREE TO 
COMPLY WITH ALL TERMS AND CONDITIONS RELATED TO STUDENTS. 

 
 
 
 
 
 
Student Signature Date 

 
 
 
 

Student Name (Please Print) 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

   

 

Nova Southeastern University 
Occupational Therapy Department 

Health Insurance Policy 
 
 
 

Level II Fieldwork Experience 
 
Health Insurance is required. Students must maintain a valid health insurance policy throughout the 
course of study in the occupational therapy program. Failure to maintain a valid insurance policy will 
result in removal from fieldwork experience(s) until proof of compliance is provided. At the outset, 
and throughout all fieldwork experience(s), the student may be required to show proof of a valid 
health insurance policy. 

 
Any costs incurred through illness and/or a hospitalization during attendance in the Occupational 
Therapy Program and related fieldwork experience(s) is the student’s sole responsibility. Nova 
Southeastern University Inc., is not responsible for any costs incurred through illness and/or a 
hospitalization during attendance in the Occupational Therapy Program and related fieldwork 
experience(s) 

 
I have read, understand and agree to comply with the health insurance policy of Nova Southeastern 
University. 

 
Student name printed:    

 

Student signature:    
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Occupational Therapy Department 
Dr. Pallavi Patel College of Health 

Care Sciences Acknowledgement for 
Fieldwork Policies and Procedures 
And Receipt of Fieldwork Manual 

 
 
 
 
My signature below indicates I have read, understand, have had the opportunity to ask 
questions regarding the information in the fieldwork experience manual. My signature 
indicates I will adhere to the occupational therapy department’s fieldwork policies and 
procedures. 

 
 
 
 

Printed Name:    Date:   

 
 
Signature:    
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Entry-Level Doctor of  Occupational 
Therapy (OTD) Tampa  Program 
Essential Functions Policy for  Admission, Retention, 

 and Graduation  
Introduction   

 
NSU's OTD Tampa program prepares entry-level occupational therapists to serve as a part 

of an interdisciplinary team of health professionals in a variety of practice settings, such as hospitals, 
schools, outpatient, private practice, and home health as well as in programs they develop where 
occupational therapists may not yet be employed. The preamble of the accreditation standards for 
occupational therapy education states, “the rapidly changing and dynamic nature of contemporary 
health and human services delivery systems provides challenging opportunities for the occupational 
therapist to use knowledge and skills in a practice area as a direct care provider, consultant, educator, 
manager, leader, researcher, and advocate for the profession and the consumer,” (Accreditation 
Council for Occupational Therapy Education [ACOTE], 2012). 
Policy 

The Entry-Level Doctor of Occupational Therapy (OTD) Program at Nova Southeastern 
University Tampa selects applicants who have the ability to become competent occupational 
therapists. The OTD Tampa program’s curriculum adheres to the standards and guidelines of the 
ACOTE of the American Occupational Therapy Association (AOTA). 

The OTD Tampa program follows these standards and guidelines in the selection and 
evaluation of its students, the design, implementation and evaluation of its curriculum, and the 
determination of who receives the OTD degree.  The department bases its admission, retention, and 
graduation decisions not only on satisfactory academic achievement, but also on essential functions, 
skills, and abilities ensuring that candidates possess the necessary attributes required for graduation, 
licensure, and entry-level professional practice. 

The program has a responsibility to the public to assure that its graduates can become fully 
competent and caring occupational therapists, capable of providing benefit and doing no harm. It is 
important that persons admitted and retained in the program possess the intelligence, integrity, 
compassion, humanitarian concern, physical and emotional capacity, cognitive and communication 
skills, and professionalism necessary to practice occupational therapy. To this end, the OTD Tampa 
program may dismiss a student who is unable to perform any of the essential functions, skills, and 
abilities, with or without a reasonable accommodation.  Students are required to notify the program 
of any changes in their ability to perform the essential functions of occupational therapy students. 
Academic or clinical faculty will notify students when they are not demonstrating proficiency in the 
essential functions.  Students with disabilities may inquire about reasonable accommodations 
through the Office of Student Disabilities (http://www.nova.edu/disabilityservices/ and in 
accordance with the provisions of the most current NSU Student Handbook. Students with 
disabilities may be dismissed from the OTD Tampa program if they cannot perform the essential 
functions, skills, and abilities, with or without a reasonable accommodation. 

The OTD Tampa program is committed to the principle of equal opportunity. The Dr. 
Pallavi Patel College of Health Care Sciences and the Department of Occupational Therapy 
Tampa does not discriminate on the basis of race, color, creed, religion, national origin, gender, 
sexual orientation, age, marital status, disability, or veteran status. 
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As mentioned above, the OTD is committed to the education of all qualified individuals, 
including persons with disabilities who, with or without reasonable accommodation, are capable of 
performing the essential functions specified by the program. It is the program’s policy to comply 
with the Americans with Disabilities Act (ADA). In accordance with federal regulations established 
by the ADA, Section 504 of the Civil Rights Act of 1973, and state and local requirements regarding 
students and applicants with disabilities, the following standards are described to assist each 
candidate/student in evaluating his/her prospect for academic and clinical success. 

 
Doctor of Occupational Therapy students (OTD-S) must be able to perform each of these 

essential functions in order to fully participate in the program and successfully complete the 
requirements for the Entry-Level Doctor of Occupational Therapy degree. When a student’s ability 
to perform is compromised, the student must demonstrate alternative means, strategies, and/or 
abilities to perform the essential functions of the OTD-S described below. 
Essential Function Requirements: Entry-Level Doctor of Occupational Therapy Students 
(OTD-S) 

Essential functions, as distinguished from fund of knowledge standards, refer to those 
abilities required for satisfactory completion of all aspects of a curriculum, including clinical 
education and the development of professional attributes required of all students at graduation. The 
essential functions required by the OTD curriculum are: 

1. Observational 
2. Intellectual 
3. Cognitive 
4. Communication 
5. Cultural Sensitivity 
6. Behavioral and Social 
7. Physical 
8. Professional 

 
Observational Functions: 

1. Acquire a defined level of necessary information as presented through educational 
experiences relating to all courses prior to admission and while participating in the OTD 
Tampa program; 

 
2. Achieve the required competencies in real and virtual learning environments, perceiving, 

assimilating, and integrating information from a variety of sources. These sources include 
lectures, printed materials, visual and auditory media, laboratory experiences, hands-on 
demonstrations, as well as collaboration and communication tools used in a virtual learning 
management system. 

 
3. Adequately demonstrate sensory and perceptual abilities, observe individual and/or group 

performance, discriminate safe from unsafe environments and between therapeutic and non- 
therapeutic behaviors and contexts. 

 
Intellectual Functions: 

 
1. Apply critical thinking skills towards creative problem-solving, mastering abstract ideas, and 

synthesizing information which may present ethical and other dilemma during didactic, 
research, clinical and mentorship experiences. 



Doctor of Occupational Therapy (OTD) Program 
Tampa Regional Campus * 3632 Queen Palm Drive, Tampa, FL 33169-1378 * 813-574-5340 * www.nova.edu/cah/ot/otd 

   

 

 

2. Measure, calculate, reason, analyze, process, synthesize, apply and retain facts, concepts, and 
data related to the art and science of health care and integrate information from all program 
sources; written materials, demonstration, lectures, class discussions, laboratory practice 
sessions, internet based resources, and real and simulated patients 

 
3. Apply information obtained from classroom, laboratory, Internet-based sources and written 

materials to the examination, evaluation, interventions, and referral of real and simulated 
patients. 

 
4. Apply theoretical knowledge and current research evidence to specific client populations and 

diagnoses, to develop, support and justify the rationale for appropriate patient examinations, 
evaluations, and interventions 

 
5. Develop a sense of socio-medical ethics, and recognize and apply pertinent legal and ethical 

standards. 
 

6. Participate in the process of scientific inquiry. 
 
Cognitive Functions: 

 
1. Maintain a high level of alertness and responsiveness during real time and virtual didactic 

research and fieldwork learning situations. 
 

2. Focus on a task for a prolonged period of time to allow for successful learning to take place. 
 

3. Recall information and organize information in an efficient and useful manner. This includes 
the ability to acquire, retain, and prioritize informational data, conceptualize and integrate 
abstract information, apply theoretical knowledge to specific client populations and justify a 
rationale for therapeutic interventions, and problem-solve to create innovative and practical 
solutions. 

 
Communication Functions: 

 
1. Apply when building relationships with faculty, advisors, fellow students, clients, fieldwork 

supervisors, other professionals, and caregivers, in his/her various roles of learner, peer, 
student, and college/program representative. 

 
2. Gather, comprehend, utilize and disseminate information effectively, efficiently, and in 

accordance with professional standards. Students are required to communicate in the 
English language both verbally and in writing, at a level consistent with competent 
professional practice. 

 
3. Use correct grammar and vocabulary and elicit/gather information, and describe findings 

verbally and in writing (e.g. evaluation reports, treatment plans, progress notes, and 
discharge summaries), that are comprehensible by clients, caregivers, professionals and non- 
professionals. 
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4. Use computer keyboards and accessories for composing, searching, recording, storing, and 
retrieving information, while using/learning common or specific applications for learning 
and database management 

 
Cultural Sensitivity Functions: 

 
1. Communicate accurately, sensitively and effectively with clients and professionals from 

different cultural and social backgrounds. 
 

2. Observe, recognize and understand non-verbal behavior. 
 

3. Establish rapport with clients and communicate evaluation and treatment information 
effectively, while adhering to principles of confidentiality. 

 
4. Engage in respectful, non-judgmental interactions with individuals from various lifestyles, 

cultures, beliefs, races, socioeconomic status, and abilities. 
 
Behavioral and Social Functions: 

1. Demonstrate emotional stability and be able to develop mature and effective interpersonal 
relationships with other students, faculty, fieldwork supervisors, and other professionals. 

 
2. Manage physically and emotionally taxing workloads and function effectively under stress. 

 
3. Adapt to changing environments, display flexibility and function in the face of real-world 

ambiguities. 
 

4. Commit to work collaboratively and professionally with individuals and groups in fast-paced, 
demanding settings. 

 
5. Demonstrate awareness of, and manage personal biases in order to meet the needs of people 

from diverse cultures, age groups, and socioeconomic levels. 
 

6. Work with individuals who are severely medically involved, injured or disabled; be limited by 
cognitive, emotional and functional impairments and who may exhibit extreme and aversive 
behaviors without being judgmental or prejudicial, in order to establish a therapeutic 
relationship within the profession’s code of ethics. 

 
7. Demonstrate empathy, integrity, concern for others, interpersonal skills, interest, and 

motivation, not only during the admissions process but also throughout occupational 
therapy education. 

 
8. Demonstrate responsibility for self-assessment and the development of a life-long plan for 

professional growth and development 
 

9. Practice in a safe, ethical, and legal manner, following guidelines for standard practice as 
established by federal, state, and local law, the University, clinical facilities, the AOTA, and 
related professional organizations. 
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10. Accept responsibility for all actions, reactions, and inactions, integrating feedback in a non- 
defensive manner. 

 
Physical Functions: 

 
1. Possess sufficient motor abilities, including physical strength and coordination to effectively 

operate and maintain equipment, safely handle, transfer, and move clients, carry out medical 
procedures, perform evaluations, provide treatment intervention with a variety of clients, 
and in multiple, non-isolated settings. 

 
2. Optimal gross and fine motor skills including but not limited to, the ability to walk, balance, 

bend, climb, stoop, kneel, crouch, rotate, integrative use of two sides of the body, coordinate 
eyes with hand/foot function, manipulate objects, reach overhead for the purpose of daily 
activities. 

 
3. Use multiple grasp and pinch patterns, including dexterity for writing and keyboard function, 

and firm grasp for sustained hand/arm use as in lifting, push/pull, twisting, transferring and 
carrying for engagement in manual actions necessary for purposeful activities. 

 
4. Regularly lift and/or move objects up to 10 pounds, occasionally lift and/or move objects at 

25-50 pounds, and infrequently lift/move objects at greater than 50 pounds. 
 

5. Ability to participate in activities when exposed to the following conditions: wet or humid 
internal environments; proximity to moving mechanical parts, fumes or airborne particles, 
hazardous materials, and blood borne pathogens; exposure to outdoor weather conditions, 
risk of electrical shock, objects of hot/cold temperature, or vibration. 

 
Professional Functions: 

 
1. Meet challenges of didactic, research or fieldwork situation that requires immediate and 

appropriate responses without interference of personal or medical problems. 
 

2. Travel to and from real time classes and fieldwork rotations on time. 
 

3. Possess the organizational skills and stamina for performing required tasks and assignments 
within allotted time frames. 

 
4. Perform problem-solving tasks in a timely manner and prioritize and organize multiple 

workload needs, completing required work within the specified due dates. 
 

5. Take initiative to direct own learning as evidenced by the ability to prepare in advance, utilize 
resources before asking for help and independently exploring additional information. 

 
6. Take responsibility for own actions and outcomes. 

 
7. Work cooperatively and collaboratively with other students on assigned projects, and 

participate willingly in a supervisory process involving evaluation of other students and their 
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own abilities and reasoning skills via giving and receiving feedback, as well as looking for 
ways to improve. 

 
8. Adhere to policies of the university, the OTD Tampa program, and fieldwork sites. This 

includes matters ranging from professional dress and behavior to attending to their 
program’s academic schedule. 

 
9.   Demonstrate knowledge of and commitment to the AOTA code of ethics and the core 

values of NSU. 
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Susan Stallings-Sahler, Ph.D., 
OTR/L, Director of Research 

Professor 
3019 

sstallings@nova.edu 

(813)-574- 

(813) 574- 

5347 

 
 
 
 
 

Occupational Therapy Faculty 
 
 

 
N A M E S , D E G R E E S & 
P O S I T I O N P H O N E R O O M # E M A I L 

 

Ricardo C. Carrasco, Ph.D., OTR/L, 
FAOTA 
Professor & Program Director 

 
 

Mirtha Montejo Whaley, Ph.D., 

 
 

5429 3012 rc1265@nova.edu 
 

OTR/L 
Assistant Professor, Director of Curriculum 
Affairs 

 
Sheila Longpré, PhD, OTR/L 

(813) 574- 
5348 

 
 
 

(813) 574- 

3020 mwhaley@nova.edu 

Assistant Professor, Director of Docotoral 
Transformation & Clinical & Community 
Relations 

 

Dennis P. McCarthy, Ph.D., OTR/L 
Associate Professor, Director of Student Affairs 
& Marketing 

5346 3018 longpre@nova.edu 
 

 
 

5343 3021 dmccarthy@nova.edu 

 
Thomas Arnold, Ph.D. 
Professor, Basic Science 

 Gustavo Reinoso, Ph.D., OTR/L 

 
(813) 574- 
5303 1017 

 
(813) 574- 

 
tarnold1@nova.edu 

 
Assistant Professor, Director of Technology 

 
D’Amico, EdD, OTR/L, BCP, CIMI, 

5344 3017 greinoso@nova.edu 

FAOTA 
Associate Professor, Director of Special 
Events and Professional Development 

(813) 574- 
5340 

3015 mdamico@nova.edu 

 

Thomas Decker, OTD, OTR/L 
Assistant Professor, Academic Fieldwork 
Coordinator (813) 574- 

 

3016 tdecker@nova.edu 
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Administrative Staff 
N A M E A ND T I T L E P H O N E R O O M # E M A I L 

Karla Quiñones 
Program Support Coordinator 

 
(813) 574-5315 

 

3013 kquinones@nova.edu 
 

  
(813) 574-5341 

 
3019 ab2826@nova.edu Analis Batista 

Fieldwork Support Coordinator 

Betsy Beltran 
Administrative Assistant 

 
(813) 574-5340 

 

3011 bbeltran@nova.edu 
  

 
 
 
 
 

Nova Southeastern University 
Health Professions Division – Dr. Pallavi Patel College of 

Health Care Sciences Department of Occupational Therapy-
Tampa 

3632 Queen Palm Drive 
Tampa, Florida 33619-1378 
Fax Number (813) 574-5330 

Occupational Therapy Department 
Area code and prefix for all phone 813-574 + Ext. 

The toll free number is (800) 356-0026 
The international toll free number is (800) 541-6682 


